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PREFACE 


The regulations and instructions contained in this book 
are the result of careful study, are all practical, are for a de- 
finite purpose, and are necessary. 


This book outlines the responsibilities and duties of the 
different departments and their heads. Itis their authority 
in all matters pertaining to Company administration. 


No departmental or individual vessel ruling will be made 
which will in any way conflict with the regulations and in- 
structions contained herein. The status or duties of an 
officer shall not be changed from that outlined in this book, 
unless so ordered by the Management. 
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OUTLINE 


Under the Chapter heading ‘“‘General Regulations and 
Instructions’? appear regulations and information for 


Masters and Ship’s Officers. 


More specific instructions for each department and the 
officers thereof, are found in the Chapters headed by the 


titles of the various Ship’s Officers. 
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The laws relating to the U. S. Steamboat Inspection 
Service, as well as the General Rules and Regulations pre- 
scribed by the Board of Supervising Inspectors of Steam 
Vessels, and those covered by statute, are binding upon this 
Company and its employes. Officers charged with the ex- 
ecution of these laws are required to study them carefully 
and be guided thereby. 


Masters and other officers will familiarize themselves 
with legislation concerning the trade between ports touched 
by the Company’s ships, and such local rules governing the 
navigation of harbors and rivers as are made under the 
direction of the United States authorities, and must not 
deviate therefrom. 


Masters and other officers are required to make them- 
selves familiar with legislation concerning quarantine and 
immigration laws and regulations, and the laws and in- 
structions contained in the official log book. The Master 
and the Purser shall secure copies of such laws and regula- 
tions from the Port Captain, and the Purser must permit 
sty officer or member of the crew to inspect them upon 
>= clieation. 


S CHAPTER I. 


1. The Master and other officers are required to thoroly 
familiarize themselves with these rules and regulations and 
adhere to them strictly. Ignorance of the rules will not be 
accepted as an excuse for their violation. 


2. The Management considers loyalty of Company 
officers and employes more important and of greater value 
than any other attribute. 

Proper influence should, therefore, be put forth by the 
Master and ship’s officers to prevent any criticisms by the 
officers and crew that would in any way reflect discredit 
upon the Management, upon any Company ship, or upon 
Company property. This applies also to all departments of 
the Government. 


3. COURTESY is at all times required of every member 
of the Admiral Oriental Line organization in dealing with pass - 
engers, patrons, the general public, and with fellow workers. 

COURTESY is the watchword of the Admiral Oriental Line. 
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4. Co-operation, which is the act of working jointly 
together, is of vital importance in promoting the mutual 
interests of the Company and the individual. 


5. The Master is in command of the ship, and all on 
board of every rank and in every department, are subject to 
his authority. 


6. The Master is held responsible for the enforcement of 
all rules and regulations made by this Company. Depart- 
ment heads will act as executives for the Master in the en- 
forcement of these rules and regulations within their de- 
partments. 


7. While in the Home Port, each department head on 
board ship is responsible to and under the jurisdiction of his 
department head ashore. 


8. The Company can best increase its efficiency by using 
the practical knowledge of its Masters and Officers. The 
Management is constantly seeking to improve its physical 
equipment, as well as its methods of handling freight and 
passenger traffic. It invites suggestions. It wants sugges- 
tions for improvements in the structure of its ships and of the 
equipment of ships and docks, as well as suggestions for 
improvements in operation and traffic methods. 

Even if suggestions are not adopted, the individual will 
be given full credit for showing his interest in his Company’s 
progress. 

He will be amply rewarded if the Company adopts any 
suggestions of his which increases the earning power, reduces 
costs or losses, increases safety, or minimizes the danger of 
accidents to persons or property. 


9. The ship’s personnel is divided into five departments: 
The Deck Department, the Engine Department, the Clerical 
Department, the Medical and Surgical Department, and the 
Steward’s Department. : 


10. Whenever the word “officers’’ appears in these 
Regulations, and is used in a general sense, it means licensed 
officers, pursers, freight clerks, radio operators, and chief 


stewards. The word ‘‘crew’’ means all others not mentioned 
in this paragraph. 
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11. Theuseof improper or profane language by any officer 
or member of thecrewin the hearing of passengers or the public 
is prohibited and will be considered just cause for dismissal. 


12. Employes must not smoke while on duty or while in 
places frequented by passengers. 

There shall be no smoking in the holds of any vessel. 
Officers in charge of cargo holds will be responsible for the 
enforcement of this Regulation. 


13. Giving out information regarding the cargo carried 
in any of the Company’s ships is a Federal offense, punish- 
able by a fine of not to exceed $1,000 for each and every offense. 
This applies to every officer and member of the crew. 


14. Ships’ officers and others are cautioned against 
giving out information to press representatives unless auth- 
orized to do so by the Master. Great care must be exercised 
in this matter in order that the Company or the ship may 
not receive adverse publicity, or that the Company’s private 
business is not made public. 


15. The Management desires that press representatives 
be accorded every courtesy and given all information favor- 
able to the Company, and marine transportation in general 
be given suitable publicity. Masters are particularly caution- 
ed against giving out information regarding marine dis- 
asters or even regarding bad weather experienced or the 
private affairs of the Company. Officers should not be 
authorized to give out information to the press except in 
cases when the Master has issued instructions as to the 
nature of the information to be given out. 


16. The distribution of advertising matter and the 
solicitation {of business aboard vessels will not be permitted, 
unless by express permission from the Management, and it 
shall be the duty of the Master to see that this Regulation is 


carried out. 


17. Without specific authority from the Management, 
employes must not keep dogs, cats, or other animals on board, 
nor must such animals be transported from place to place 
without express permission from the Master first obtained. 


18. Employes are prohibited from accepting gratuities 
or commissions. The only exception permitted is in the case 
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of tips given by the passengers to the employes of ‘the 
Steward’s Department for meritorious service. : 


19. The Company is not opposed to eclisetize bargaining 
nor to organized labor. It considers that the interests of its 
employes and its own interests are mutual, and is always 
willing to treat with employes, either as individuals or thru 
committees representing them. Such committees must 
always, however, be themselves Se of the ire ee 


20. Employes must not admit passengers to their rooms 
without the Master’s permission, or..go into the rooms of 
passengers, except in the performance of their duties. 


21. Employes must not be Pagetiignn Lo in public or in 
the presence of passengers. oa 


22. The department head in the home port of each vessel 
will keep a record of the performances of all officers: A tecord 
of merits and demerits will be entered abreast the name of 
each individual officer, so that a record of the manner of 
performance of his duties may be kept. ~ 


23. When in port care must be taken that the Harbor 
and Dock Regulations are not violated by throwing sinkable 
or other refuse from the ship. 

24. The color of the paint on the Company’s ships must 
never be changed without an order from the Management: 


25. At any time when the local or Federal authorities 
present themselves aboard to make a search for liquor or 
other contraband, they should present the proper credentials 
to identify them, and in this search must:be accompanied 
by a licensed officer of the Deck Department. -The officer 
accompanying them should have a note book to make entries 
of all articles of cargo opened by the searchers and all damage 
done to the ship or cargo. 

The officer accompanying this search is to show them 


every courtesy, giving assistance in opening doors, pt 
chests, etc. 


26. The unlawful removal and sale of Company prov- 
isions or other Company property is a serious offense and will 


not be tolerated. The Company will not permit larceny in 
any form, and will prosecute to the full extent sn the law any 
person committing that offense. — 


a2. Neither officers nor members of the crew will be per- 
mitted, under any circumstances, to occupy passenger 
accommodations except by permission from the Master: 
The Master and the Purser will see that this Regulation is en-. 
forced. 


28. All officers and employes of the Company are strictly 
prohibited at all times, on board vessels of this Company, 
from gambling in any form. Any infraction of this Regul- 
ation must be at once reported to the Master. 


29. No leaves are to be removed or closed up in any log 
book, nor any erasures made. All errors must be cancelled 
by ruling an ink line thru them, and the officer doing this 
must attach his initials thereto. 


30. All Deck Officers, except the Master, are appointed 
by the Port Captain, Seattle, Washington. 


31. As required by law, the Master and the Chief 
Engineer will be on board the ship during the Annual In- 
spection by the Steamboat Inspection Service to assist the 
inspectors at such inspections. 


32. Copies of all reports made to the U. S. Local Steam- 
boat Inspectors at any port shall be forwarded to the office 
of the Company’s Port Captain. 


- 33. On passenger vessels underway, a card will be posted 
daily, as soon after noon as possible, on the bulletin boards 
showing the progress and position of the vessel at sea. 


34. In port, a licensed officer must be in charge of the 
ship at all times during the day and night, and a quartermaster 
stationed at the gangplank when the ship is alongside of the 
dock, to prevent unauthorized persons coming on board 
and to search all packages, other than passengers’ baggage, 
to prevent ship’s stores or equipment from being stolen. 


35. When at anchor, the officer in charge anda quarter- 
master must always beon deck, with such additional lookouts 
as conditions may require or as may be determined by the 
Master. 


36. Freight ships are provided with a Prayer Book and 
passenger vessels with a ship’s Bible, Hymnal, and Prayer 
Book with the Episcopal form of service for the burial of the 
dead for use in case of death and burial at sea. These books 
will be placed in charge of the Master. In event of the death 
of a passenger or an officer at sea or of any person of known 
family, the Master shall radio the home port immediately 
and await instructions, and not bury the body at sea until 
instructions are received. 


$7. Vessels must be fumigated at least once every six 
months and oftener if necessary. Staterooms must be fumi- 
gated after they have been occupied by persons having a 
contagious disease. 


38. All officers and employes must be constantly on the 
alert to guard against fire. Rags and other refuse is one of 
the worst dangers on board. No brilliantshine or other 
combustible material is permitted to be carried on board. 
Lockers must be inspected frequently for inflammables by 
the department heads and any found must be thrown over- 
board. 


39. Fire and boat drill must be held at least once a week 
in accordance with the U. S. Steamboat Inspection laws. 


40. The Master and the various other officers are proy- 
ided with report blanks with instructions to deliver their 
reports at the end of the voyage to their department heads 
ashore. These various reports must be correctly and neatly 
made out, and delivered with the least possible delay upon 
arrival. 


41. Section 31, Merchant Marine Act, enacted on June 5, 
1920, contains the following amendment: ‘‘That Section 


4630 of the Revised Statutes of the United States is amended 
to read as follows: 


“Sec. 4530. Every seaman on a vessel of the United States 
shall be entitled to receive on demand from the Master of the 
vessel to which he belongs one-half part of the balanceof his 
wages earned and remaining unpaid at the time when such 
demand is made at every port where such vessel, after the 
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voyage has been commenced, shall load or deliver cargo before 
the voyage is ended, and all stipulations in the contract to 
the contrary shall be void; provided, such a demand shall not 
be made before the expiration of, nor oftener than once in 
the same harbor on the same entry. Any failure on the part 
of the Master to comply with this demand shall release the 
seaman from his contract and he shall be entitled to full 
payment of wages earned. And when the voyage is ended 
every such seaman shall be entitled to the remainder of the 
wages which shall be then due him, as provided in Section 
4529 of the Revised Statutes; provided further, that notwith- 
standing any release signed by any seaman under section 
4652 of the Revised Statutes any Court having jurisdiction 
may upon good cause shown set aside such release and take 
such action as justice shall require. And provided further, 
that this Section shall apply to seamen on foreign vessels 
while in the harbors of the United States, and the Courts of 
the United States shall be open to such seamen for its en- 
forcement.”’ 


42. A seaman who deserts the ship, and who has been 
officially logged as a deserter, is not entitled to any pay what- 
soever. This is covered by Section 4596 of the Seamen’s Act, 
which reads as follows: 


“Sec. 4596. Whenever any seaman who has been lawfully 
engaged or any apprentice to the sea service commits any of 
the following offenses, he shall be punished as follows: 


FIRST. For desertion, by forfeiture of all or any 
part of the clothes or effects he leaves on board 
and of all or any part of the wages or emolu- 
ments he has then earned. 


SECOND. For neglecting or refusing without 
reasonable cause to join his vessel or to pro- 
ceed to sea in his vessel, or for absence with- 
out leave at any time within twenty-four 
hours of the vessel’s sailing from any port; 
either at the commencement or during the 
the progress of the voyage, or for absence at 
any time without leave and without sufficient 
reason from his vessel and from his duty, not 
amounting to desertion, by forfeiture from 
his wages of not more than two day’s pay or 
sufficient to defray any expenses which shall 
have been properly incurred in hiring a sub- 
stitute.”’ 
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43. No member of a signed crew may absent himself 
from the vessel without the Master’s or Chief Officer’s 
permission. Failure to comply with this Regulation may 
result in the dismissal of the offender. 


44. Officers and members of the crew are prohibited 
from carrying letters, packages, or mail of any description, 
between ports, which are not regularly billed on the Com- 
pany’s manifest. The exception to this Regulation is Com- 
pany mail. 


45. Visitors shall not be allowed on board ship without 
permission from.a duly authorized ship’s officer or port 
official. 

46. Wives or friends of officers will not be permitted to 
remain on board while the vessel is moving around in port, 


without express permission being first obtained by the officer 
from the Master. 


47. Wives or members of the immediate family of an 
officer or employe doing duty on board ship will not be per- 
mitted, under any circumstances, to travel on the same 
vessel with such officer or employe. 


48. In order that all members of the crew may be alert 
and be able to give their undivided attention to duty, re- 
latives, friends, or acquaintances will not be permitted to 
visit them on board the ship at the time of arrival or on the 
day of sailing. 


49. Officers or members of the crew must not absent 
themselves from their vessel without permission from their 
department head. In foreign ports the First Officer’s per- 
mission must be obtained in addition to that of the depart- 
ment head, excepting. only the Chief Engineer, who must 
obtain permission from the Master. 


50. The sailing hour will be posted and members of the 
crew must be on board ship two hours before the time set 
for sailing, and officers and those on duty must be in full 


uniform at least one hour before passengers are received on 
board. 


51. Members of the crew must not leave the vessel at 
any port until all passengers are ashore, except in cases where 
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& crew gangway is provided. Men performing necessary 
duties are excepted from this Regulation. 


52. All members of the crew must promptly report any 
injury to themselves or to those under their direction to their 
- Spbeapeit head, who will inform the Master and the Purser. 

* written report of full details of any such injury'is always 
‘ecessary. 


53. When not on duty or mint) his own department, 
avery member of the crew is under the jurisdiction of the 
Chief Officer or First Officer and must submit to his auth- 
ority. 


64, The uniform prescribed by the Company must be 
worn on board passenger vessels at all times by the Master 
and other officers, (engineers actually on watch in the engine- 
room or fireroom excepted), and by stewards, petty officers, 
and waiters. 

Officers of vessels carrying cargo only, will be required to 
wear.the Company’s uniform when entering and leaving all 
ports. gh * 


656. The uniform prescribed ‘inder the head of ‘“‘Uniform 
Regulations” must be carefully followed out and no deviation 
from those Regulations will be permitted. Officers and 
others will not be permitted to wear the uniform of a rank 
to which they are not entitled. 


66. In order not to work a hardship on officers and 
others whose uniforms comply with the Old Regulations, 
they may continue to wear such uniforms until discarded. 

Any new uniforms must, however, comply..with the 
“Uniform Regulations’’ contained in this book. 

This does not permit them to wear the uniform of a rank 
to which they are not entitled. 


67. When it is desirable to change the uniform from blue 
to white or from white to blue, the Master will issue the 
necessary order to the heads of departments, who in turn 
will see that all those under them comply. 


58. All members of the crew must report promptly at 
all musters and must present a neat appearance. They 
must appear at such muster in the proper uniform assigned 
to their rank, 
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59. Immediately before and after leaving port, a 
thorough, systematic, and simultaneous search must be made 
for stowaways by the head and the assistants of each de- 
partment, who must personally report the result of such 
search to the Master. The Master, when practicable, will see 
that any stowaways found are landed and that an entry is 
made in the official log book to that effect, which entry must 
include the names of such stowaways. 

Attention is directed to Rule 3, Subdivision 4, of Immi- 
gration Rules, May 1, 1917, which provides that ‘Alien stowa- 
ways shall be manifested and produced for inspection in the 
same manner as are other aliens, and the fact that they are 
stowaways shall be indicated on the manifest.’’ The Immi- 
gration Laws affix a heavy penalty for failure to deliver alien 
stowaways to the custody of the Immigration Officials and 
to otherwise comply with the above rule. 

There is no duty owing a stowaway which makes it illegal 
to land him at an intermediate or out of the way port. A 
stowaway may be landed at the first port reached. 

Any food furnished a stowaway, beyond that which is 
necessary to sustain life, is a gift, and he may be required t« 
work for it. Any means of forcing a stowaway to wo 
without unlawful violence, may be employed. 

A stowaway has no right of action against the ship except 
criminal action in case of corporal punishment as defined in 
Section 8391 of the Seamen’s Act. If his personal rights, as a 
member of society, to humane treatment and freedom fro. 
intentional physical violence are violated, he may bring acti«. 
against the individuals violating his rights, in the same wa: 
that he might if the violation occurred on land. 

The Master will see that this Regulation is carried out. 


60. No Department will be permitted to carry work- 
aways. 


61. Stores must not be sold in any department without 
permission from the Port Steward in Seattle, or from the pro- 
per Agent of the Company in any other port. 


62. All junk shall be sent ashore at the home port only, 
and upon the completion of each and every voyage, and de- 
livered to the person authorized to receive it and a receipt 
obtained. No material of any value is to be destroyed or 
thrown overboard. 
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63. The Master and other Deck Officers must acquaint 
themselves with the list of dangerous, inflammable, and ex- 
plosive articles which, under the United States Navigation 
Laws or the regulations of the United States Inspector or 
other Governmental authority, a passenger steamer is not 
permitted to carry or which may be carried only on deck or in 
other prescribed places or in special containers. They must 
also inform themselves whether the vessel’s insurance or the 
Company’s Rules prohibit the carriage of such articles or 
limit the tonnage that may be carried of bulk ore or other 
heavy bulk commodities. 


64. Great care should be exercised in the loading and 
stowage of inflammable and combustible materials, whether 
on restricted or exempted lists or not. Acids in particular 
should always be restricted to deck stowage. All ship’s 
officers and crew should be on guard for dangerous cargo 
and whenever they have any suspicions or doubts call the 
matter to the attention of the Chief or First Officer. 


65. The Master and other officers are definitely charged 
with the duty of proper stowage. 

No surveyors will be employed or survey certificate re- 
quired covering loading and stowage at the port of loading. 
The responsibility is upon the Master and other officers. 
The exception to this rule is in case of cargo vessels carrying 
deck loads, or upon irregular or tramp voyages with full 
cargoes. Such vessels should employ a surveyor and obtain 
a certificate covering the loading. 


66. Hatch surveys will be held on arrival at the first port 
on the Pacific Coast when homeward bound and at the first 
port in the Orient when outward bound ;—that is, at Victoria 
and at Yokohama. This regulation applies to both cargo 


and passenger vessels. 


67. At the port of discharge, cargo survey will be held 
and certificates obtained, certifying to the proper stowage 
and sufficient dunnage, and specifying details of any damage 
and the cause thereof. For example, a surveyor will be em- 
ployed at Seattle on the homeward bound passenger and 
cargo vessels, and cargo surveys shall be made at one or more 
Oriental ports on arrival at said port. 


12 


68, Whenever any special damage is found to the vessel 
or cargo, or immediately after an accident, a survey shall be 
called. : 


" 69. All U.S. Mail, to and from Trans-Pacific ports shall 
be manifested, showing the number of packages and the 
weight for each port of delivery. The number of packages 
should be carefully checked on the receipt, and a receipt 
given therefor, and a similar check should be made on de- 
livery to the Post Office at destination, and a proper receipt 
taken. 

The receipt given should show the number of packages 
(pouches, sacks, or otherwise) of letters, and of other mail, 
and the mail manifested accordingly. 

The receipt taken at each portof delivery should contain 
the same description as the receipt given when the mail was 
received. 

A copy of every receipt given and the original of every 
receipt received for such mail must accompany. the manifest. 
Whenever the Post Office statement shows separately, the 
Foreign Mail (in transit) and Domestic Mail, each must be 
amiplisitail separately manifested. 

Registered mail should, if possible, be carried in the 


Purser’s safe, and special care taken to safeguard it at all 
times... .: 


70. Passengers and visitors are prohibited from entering 
holds or cargo compartments of a vessel. 


Consignees must not be permitted to inspect cargo in 
the hold of any vessel. 


71. The Company’s whistle is: 
ONE LONG, 
ONE SHORT, 
ONE LONG, 


blast. 
Thus —— 


The Company whistle will be blown on approaching the 


dock in any port. In all ports, a single blast will be blown 
five minutes before sailing. 


72. Courtesy demands that Company ships salute each 


other with the ship’s whistle or dipping of the ensign, when 
passing. 
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73. The House Flag shall be 5 x 8 feet. on vessels ofc over. 

tons gross register. It will be 4x 7 feet on vessels smaller 
than this. 
aah The flag is a regular United States Navy Admiral’s flag, 
sisting of a navy blue field with four white stars, one in 
th corner, to which has been added in the center of the 
Re z, a white diamond containing a red maltese cross. 


z 74. The following flags are carried on board Company 
ships:—. 

_ UNION JACK, to be flown from the Jack Staff between 
' &.M. and sunset when the vessel is alongside of the wharf 
i ol It should never be flown while the vessel is 
nds ay , 

ENSIGN, to be flown from the e flagstaft at the stern when 
entering or leaving a harbor or passing a signal station during 
-daylight hours. While in port it is to be flown from 8 A. M. 
Loeb sundown. 

Courtesy demands that the ensign be set and-a salute 
given ‘by lowering the ousigmp once @ when arpenting or passing. 
anéther vessel. © z hy 

If the-salute is to a read aaa of any - mationality™ 
the merchant vessel shall ke her ensign first and masthéad 
it last. 

_ Between ships of the same nationality, the outward 
bound ship must salute the homeward bound ship which 
the other should answer. Company ships will follow this 
practice. % 

«, AItis the custom that the ship to whose country a foreign 
ship. is.bound should salute the stranger, and this applies 
whether the stranger is bound to or from the port. 

The HOUSE FLAG is flown at the main and is set with, 
but after, the ensign, but should not be set for a passing 
ie 

“BLUE PETER, is flown from the foremast head on the 
aay ‘of sailing from daylight until the moment of leaving 
the wharf or anchorage. If the ensign is not set at that time, 
the Blue. Peter should not be mastheaded, but hoisted a little 
aboye half mast or else flown from the signal yard when the. 
signal yard is on or near the foremast. 
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QUARANTINE FLAG, shall be set in a similar position 
as the Blue Peter, and shall be set on entering a harbor when 
medical instruction is required. Also on entering any 
harbor with a contagious disease on board, and no one but 
duly authorized persons are allowed to come on board or 
leave the vessel while that flag is flying. 

U. S. MAIL FLAG shall be flown from the signal hal- 
yards while in port with the U. S. Mail on board. 

U. S. SHIPPING BOARD FLAG, will take the place of 
the House Flag on Shipping Board vessels managed by the 
Admiral Oriental Line. On these vessels the Admiral 
Oriental Line House Flag will be flown under the Shipping 
Board Flag at the mainmast on two-masted vessels. 

When these vessels have three or more masts, the Admiral 
Oriental Line House Flag shall be flown on the mizzen. 

INTERNATIONAL CODE FLAGS will be used as re- 
quired. Occasional drill should be held, in order to familiar- 
ize the quartermasters and others with their use. 

Ship’s numbers shall be flown on the signal halyards 
on entering or leaving a port. 

FOREIGN FLAGS :—Vessels on regular runs to foreign 
ports shall carry the flags of the countries at whose ports 
they call. The flag of the foreign port visited shall be flown 
on the foremast when the ship is carrying mail for that port: 
Foreign flags will also be flown in foreign ports at the dis- 
cretion of the Master. 

Ships should never be “full dressed’’ when underway. 


75. The Second Officer shall be in charge of the ship’s 
flags. When in port, ships will be dressed on Legal Holidays 
and at such other times as directed. 


76. All lights below deck and in the saloon, except those 
in staterooms, toilets, and alleyways, must be extinguished 
by 11 P.M. Those in the smoking room must be extinguish* 
ed at midnight unless otherwise ordered by the Master. 


77. Any Complaints by subordinates must be submitted 
to their department head who will submit such complaints 
thru the Master to the department head concerned ashore. 


78. The voyage of a vessel in the foreign trade will be 
considered as terminated when all cargo has been discharged 
at the home port, holds cleaned and the ship entirely free of 
inward cargo. 
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A new voyage will begin not later than the day on which 
is commenced the actual loading of outward cargo. Should 
it happen that a vessel completes discharging and starts 
loading on the same day, such day shall be considered as part 
of the inward voyage. 


79. Repairs to ships required to be done ashore will be 
made only at the home port, excepting where emergency 
requires otherwise. Shore repairs should be avoided and the 
work done on board whenever it is possible. 


80. All heads of departments, before entering any port 
of the United States, must make a thoro and systematic 
search of his part of the ship for contraband and dutiable 
goods, to prevent such articles from being taken ashore 
upon arrival in port. The Master shall detail officers from 
other departments to accompany the head of a department 
jn the above search and an entry of such search made in the 
log signed by the officers making it. 


81. All official reports and official communications from 
department heads and others on board to department heads 
on shore shall be forwarded through the Master, and this 
applies whether the vessel is at sea or in any port. 

Whenever the vessel is in the home port, and in case o¢ 
emergency only, the reports or communications referred to 
in this Regulation may be submitted direct to the depart- 
ment head on shore, provided the Master is not on board. 

In the latter case a copy shall be furnished to the Master 
for his information. 


82. Port Captains shall not give orders to subordinates 
on board any ship with reference to the stowage of cargo or 
ether matters, but shall take all such matters up with the 
Waster, or in case of his absence or disability, with the Senior 
Seok officer attached to and on board. 

This Regulation shall not reduce the authority of the 
Port Captain, but is promulgated for the better discipline 
“m board and in order that those on board responsible for 
stowage etc., may be kept informed of what is to be done. 


83. Department heads on board will file with the Purser 
® memorandum of stationery required before arrival of the 
ship at the home port. The Purser shall deliver to the 
etationer immediately upon arrival one requisition covering 
stationery required for all departments. 
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CHAPTER II. 


THE MASTER. 


90. Masters are appointed by the Vice President. They 
become responsible for the ship immediately upon appoint- 
ment. They will submit their reports required to the Port 
Captain, Seattle, Washington. 


91. The Master is in full command of the ship, and all 
on board are subject to his authority. He is responsible 
for her safe navigation. His first consideration should be 
for the safety of the passengers, crew, ship, and cargo, and the 
vessel should be carefully navigated with due regard thereto. 

In cases of emergency or doubt he must not hesitate to 
adopt the most suitable means to insure such safety. 

He is particularly enjoined—and the officers under him— 
to strictly observe at all times the ‘““RULES FOR PREVENT- 
ING COLLISIONS”, and his attention is especially invited 
to Article 16 of those rules which provides that :— 

“Every vessel shall, in a fog, mist, falling snow, or heavy 
rainstorm, proceed at a moderate speed, having careful re- 
gard to the existing circumstances and conditions.” 


92. When absent, disabled, or on the sick list, the com- 
mand shall devolve upon the officer doing DECK DUTY 
next in rank to the Master attached to and on board the ship, 
until such disability ceases, he is taken off the sick list, or he 
returns to the ship. 

The officer temporarily succeeding the Master has the 
same authority and responsibility as the regular Master, 
but he shall make no changes in the existing general orders, 
organization, or other permanent disposition, and shall 
endeavor to have the routine and other affairs of the ship 
carried on the same as usual. 


93. When underway upon soundings and in dangerous 
waters—or when underway in a fog, and approaching or in 
pilot waters—he shall have soundings taken at frequent 
intervals to verify the position of the ship. 

When going into or out of a port or approaching an 
anchorage, shoals, or rocks, with or without a pilot on board, 
he shall have castings taken with the hand lead, and if 
necessary to obtain correct soundings, reduce the speed. 
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94. In pilot waters, when land is in sight, he shall take 
or cause to be taken, frequent bearings of the land to verify 
his position on the chart. 


95. He shall consider himself on duty at all times when 
on board, not only at sea but in port. He shall devote his 
time and ability to the interests of his ship and the Company, 
in port as well as at sea. 


96. When at sea, he shall keep a night order book in 
which shall be entered the course and all other instructions 
to the Officer-on-Watch for the night. 

He may also keep a General Order book in which shall be 
entered permanent and temporary orders. 

Each watch officer will initial these orders, and in case 
of the night order book, at the beginning of his watch, after 
having read and understood them. 


97. He shall navigate and pilot the vessel under all 
ordinary circumstances but: may employ a pilot, when in 
his judgement it becomes necessary. 


98. When a pilot is employed, the fact that he is conning 
does not relieve the Master from the duties that he would 
necessarily perform if the pilot were not on board. In this 
case he shall frequently verify the position of the ship, when 
practicable, to assure himself that she is not running into 
danger. 


99. Before entering a port or dangerous waters, he shall 
test the engineroom telegraph and communication system 
and satisfy himself that they are in proper working order. 


100. When approaching or in pilot waters, or in foggy 
weather, he shall take the bridge. He shall also take the 
bridge and keep it as much as possible when in dangerous or 
crowded waters, especially in the night time. In approach- 
ing a port in thick or foggy weather, he shall exercise care, 
and where doubt exists as to the safety to enter, he shall 
“ie off’? until conditions are favorable. 

The Master must always keep in mind that while it is 
important to make expeditious voyages, the safety of the 
passengers, crew, ship, and cargo must have his first con- 
sideration and that therefore no risk must be taken that 
may result in accident. 
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101. When passing tows or other craft that are deep- 
laden, he shall proceed at a moderate speed or keep the vessel 
at such a distance as to prevent damage to such craft. 


102. He shall see that the deviations of the compass 
obtained by himself and the other officers are properly 
entered in the deviation book, and he shall report to the Port 
Captain when the compasses are in need of adjustment. 


103. When lying in an open roadstead the Master shall 
not, unless on very urgent business, leave the ship nor permit 
the absence of any of his officers or crew. 


104, When atanchorina strong tideway or with a strong 
wind blowing, he shall direct the Officer-on-Watch to 
keep a drift lead over the side, and also if possible, observe a 
range on shore to ascertain at once if the ship drags. 


105. Within twelve hours before proceeding to sea, he 
shall have examined and tested the steering gear, whistle, 
means of communication from the pilot house and bridge, 
and the engine telegraph and shall enter the fact in the deck 
log. 


106. He shall also, just before getting underway and just 
after arrival, take or cause to be taken the ship’s draft fore 
and aft and enter it in the deck log. 


107. He shall report by radio the expected time of arrival 
to the proper officials as far in advance as possible, having in 
mind the necessity of ordering longshoremen, also keeping 
in mind Sundays and Holidays, etc. Should a change in the 
weather or other conditions make it appear that the pre- 
dicted time of arrival will not be made good, a supplementary 
message should be sent. Address of radio or cable messages 
to be in accordance with orders for each particular vessel or 
route. 


108. The Master must radio his position at sea at 8:00 
p. m. daily. In the Trans-Pacific service, he shall address 
the daily position messages to ‘‘ADMIRALINE’’, Seattle. 


109. On arrival in port the Master must assist the Port 
Captain in the discharge of his duties, by giving him all 
information in regard to the ship and personnel under his 
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command, and he must generally assist him by giving him 
advice and the benefits of his experience. 

He must also co-operate with the Company’s agents 
and representatives in all ports at which his vessel may call, 
and assist them to expedite the handling of cargo and to give 
dispatch to the ship. He is responsible, however, for the safe 
and proper loading of his vessel. 


110. Upon leaving port and during the voyage he must 
communicate with such ships belonging to this Company as 
he is able toreach (either directly or by relay thru other ships 
of this Company), and impart to them such information of 
the weather and current conditions and the location of any 
wrecks or derelicts in their vicinity, as he may have. He must 
also give them such other information at his command as may 
assist them in the navigation of their ships, and must inform 
them of any missing or misplaced buoys, etc., requesting 
similar information from them. 


111. The Master will obtain from the Port Captain the 
‘Hand Book for Masters’’ issued by the American Steamship 
Owners’ Mutual Protection and Indemnity Association. 
He is requested to read this book carefully so as to familiarize 
himself with the suggestions of the Association in regard to 
personal injury and illness, investigation of accidents involv- 
ing loss of life or personal injury, insurance matters, damage 
to docks, preventive measures, stowage, etc., and thus be 
in a position to give such matters his intelligent consider- 
ation whenever any of them arise. That book is supplemental 
to these Regulations. 


112. He is requested to study carefully pages 37 to 46 
inclusive of the book mentioned in the foregoing Regulation, 
and see that no cargo liable for general average is delivered 
until an average agreement is signed and a deposit made or 
instructions for a release is obtained. 


113. All ships carrying bonded cargo will notify the Agent 
at the port of destination by radio not less than eighteen to 
twenty-four hours before arrival, giving the approximate 
tonnage of such cargo. 


114. He shall not sail from any port where cargo is check- 
ed by the ship’s clerical force until after the receipt for the 
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cargo is obtained, unless urgent reasons demand his immed- 
iate sailing. 


115. It is the duty of the Master, accompanied by the 
First Officer and the Surgeon, and—while inspecting their 
departments, by the Chief Engineer, the Purser, and/or 
the Chief Steward—to make a complete inspection of the entire 
ship daily, visiting staterooms, officers’ rooms, second-cabin 
quarters, crew’s quarters, galley, storerooms, butcher shop, 
bakery, pantry, smoking room, and toilets, with a view to 
enforce generally the Company’s rules to insure the clean- 
liness and efficiency of the ship. When for any reason the 
Master can not make this inspection, he may designate the 
First Officer to do so. 

Complaints by passengers, if any, should be investigated 
and the causes remedied if practicable. 


116. When a ship is out of commission, the Master will 
make a daily report to the Port Captain of the watch service 
on board and the condition of the ship. 


117. In case of personal injury or serious illness to pass- 
engers or crew requiring the attention of a physician on 
arrival, the Master should radio sufficiently in advance to 
permit a doctor to be on hand on arrival. The Master must 
deviate from his course to land the patient, if necessary. 


118. Incase of an accident to his vessel or damage caused 
by him to another vessel or a dock, a report shall at once be 
sent by radio or telegraph to the Company’s nearest office, 
giving particulars of the accident and the extent of the 
damage. In case of accident the Master is the sole judge of 
the necessary action to be taken. In emergencies he must 
communicate with the shore, but must not wait for instruc- 
tions. Act, if necessary, as if he were theowner. At his first 
port of arrival thereafter he shall consult with the Port 
Captain or Agent, and if necessary, call an immediate survey. 
He shall note protest. 

Full written reports of ‘all accidents to ships should be 
forwarded immediately to the Port Captain, Seattle, 
Washington. 


119. In reporting cases of grounding or of a vessel touch- 
ing bottom, the Master will be careful to state whether the 
vessel stranded, that is, struck and brought up fast or simply 
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touched bottom and state the character of the bottom, 
whether hard, soft, or rocky. A survey should be held and. 
a seaworthy certificate obtained whenever a vessel has touch- 
ed bottom, stranded, or is in any way injured, wherein her 
seaworthiness may be questioned. 


120. In case of accident or breakdown at sea, where it is 
necessary to accept assistance, it is advisable to have a clear 
understanding in writing with the party offering such 
assistance. In rendering aid or assistance to another vessel, 
the Master should bear in mind that the first consideration 
is the successful prosecution of his own voyage without 
unnecessary delay. He should, therefore, endeavor to 
avoid deviating from his voyage and should not be influenced 
to so deviate by the mere prospect of a reward. Large rewards 
to owners and crews are sometimes given for successful 
salvage service, but the Master, in undertaking a promising © 
salvage enterprise, should first carefully consider the chances 
of success, the risk he is taking, and the estimated value of 
the vessel to be assisted and of the cargo, and whether, under 
the circumstances, he would be justified in the delay and risk 
to his own ship. It is generally better, when undertaking to 
aid a distressed vessel, to stipulate with her Master that the 
question of compensation is to be left to the owners of both 
vessels to arrange between them, or failing, the Courts to 
decideit. The foregoing instructions are not to be considered 
as hampering the Master in the humane act of attempting 
to save life at sea from wrecked or disabled vessels. 


121. In case of collision with another vessel, he must, 
if he can do so without serious danger to his own vessel, 
crew and passengers, remain by the other vessel until he has 
ascertained that such vessel is in need of no further assist- 
ance, and must give to the other vessel, her Master, crew, and 
passengers such assistance as may be practicable and neces- 
sary. He must also give to the Master of the other vessel 
the name and port of registry of his vessel or the port to which 
she belongs ;—also the names of the ports from which and to 
which bound. In every case of collision, a full statement 
thereof and of the circumstances attending such collision 
shall be entered in the official log book, including the damage 
received and given, the time of the occurrence, the name and 
rank of the officer on watch, the name and rank of the eng- 
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ineer on watch, the name of the quartermaster at the wheel 
and the name of the man on lookout. The name of the other 
vessel and any other information of value should also be 
entered. 


122. To properly protect the Company’s interests, he 
should note protest immediately upon arrival of the ship 
at the first port under any of the following circumstances :— 

(a). When the ship has encountered unusual weather, 
regardless of whether it is known that the cargo or 
the ship has been damaged or not. 

(b). Whenever cargo has been damaged. 

(c). Whenever the ship has been damaged. 

(d). Whenever the ship has caused damage to another 
ship or to a dock, or in fact to any outside property, 
by collision, or otherwise. 

(e). Whenever the ship has deviated from her course to 
save life or property. 

Protest should only be extended on advice of Company 

officials or legal representatives. 

Copies of protests, accident reports, etc., must be for- 
warded to the proper officials. 

In domestic ports, protest should be made before a Notary 

_ Public—in foreign ports, before the American Consul. 


‘S, 123. In ease of accident to a passenger or member of the 
crew, he must see that a full report of the circumstances 
attending the case is made—such as the time, place, the 

- addresses of the witnesses, and the nature of the evidence 


shat will be given by each. When possible, the evidence 


should be written down, read to them and their signature 
~ -" tained. 


124. He will make out in detail all expenses that he may 

- fpeur in the way of entertaining passengers and others and 
transmit a receipted bill to the Purser and collect from him 
ao the end of each voyage. Such accounts will be approved 


-s long as they are reasonable. 
No other officers afloat are allowed an expense account 


eean allowance for entertaining. 


125. He shall see that copies of the harbor regulations of 
ch port that he visits are on board and the Purser shall 


jbtain the necessary copies for him. 
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126. Every officer and every member of the crew on board 
must be satisfactory to the Master. Any who is not satis- 
factory will be removed for just cause upon his recommend- 
ation. 


127. When any member of the crew is discharged or 
leaves the vessel before returning to a home port, the Master 
will advise the Port Captain in writing of the circumstances 
attending the case. 


128. It is strictly within the province of the Master to 
dock the pay of any member of the crew for the time he is 
unfit for duty by reason of drunkenness, insubordination, 
etc. An entry to that effect must be made in the log. Any 
person who is thus logged must be furnished with a copy 
of such entry and have the same read to him distinctly and 
and audibly. Thereupon, any reply that he makes must also 
be entered in the log. 


129. He must maintain strict discipline on board at all 
times and must see that his authority and the authority of 
the officers under him is respected by all those under them. 


130. He will be held responsible for any smuggling and 
must take all reasonable precautions to prevent it. Under 
the Federal laws the Master is personally liable to a fine for 
any smuggling on his ship regardless of whether he has 
knowledge of it or not. 


131. A record of the seniority of Masters will be main- 
tained by the Port Captain, Seattle, Washington. Other 
things being equal, seniority will count in favor of a Master 
with regard to promotion. 


132. The Master is responsible for the Abstract of the 
Deck Log and should examine and make sure that all entries 
have been made before signing. 


133. He shall have the authority for just cause to dis- 
approve the appointment of the Chief Engineer, any Deck 
Officers, any of the Clerical Staff, the Surgeon, and the 
Stewards when appointed to his ship. 


134. He must see that his vessel carries the firearms 
furnished by the Company. He is responsible for them and 
must see that they are kept in good condition. 
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135. Before the commencement of each voyage, the 
Master shall report to the Port Captain, Seattle, Wash- 
ington the condition of all life-saving equipment and 
any defects in the vessel, her equipment or equipage, which 
could in any way affect her seaworthiness. 


136. No changes or alterations in any of the arrange- 
ments of his ship, her rigging or gear, will be made without 
the approval of the Port Captain, Seattle, Washington. 


137. Any duties pertaining to the Master not covered 
by these Regulations shall be carried out in accordance with 
the customs established on sea-going merchant vessels and 
to the best interests of the Company. 
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THE DECK DEPARTMENT 
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CHAPTER III. 
THE CHIEF OFFICER———THE FIRST OFFICER. 


140. The Chief (First) Officer is the direct represen- 
tative of the Master in maintaining the discipline and general 
efficiency of the ship. As such representative and in order 
that he may properly perform the duties imposed upon him 
all heads of departments and other officers, and all members 
of the crew on board (excepting only the Chief Engineer, and, 
when in the confines of the Engine Department, the other 
Engineer officers and crew), shall consider themselves as 
under his orders in all that pertains to the operation and 
maintanance of the ship and to the preservation of clean- 
liness, good order, and efficiency; and all communications 
with regard to ship duty issued by the Master should be 
transmitted thru the Chief (First) Officer. 

While the course of procedure laid down in this para- 
graph is necessary in order that the Chief Officer may 
properly carry out his duties, it is not intended that this 
regulation shall be so construed as to prevent any head of a 
department from having free access at any time to the Master 
in regard to matters directly connected with the duties of 
his department. 


141. He has no authority independent of the Master, 
from whom his orders shall be considered as emanating, and 
the details of his duties performed and the orders issued 
shall be considered as in the execution of the orders of the 
Master. 


142. He shall be constant in his attendance on board 
and shall make himself familiar with every part of the ship 
and her equipment, outside of the Engine Department. 
He shall report to the Master any important defects or other 
matters of importance connected with the ship or with her 
equipment or personnel, that may come to his notice. 


143. When on board ship, he shall regard himself as 
always on duty. He shall receive all orders relating to the 
general duties of the ship directly from the Master, and shall 
see that they are properly carried out. 


144. He is responsible for the cleanliness, good order, 
efficiency, and neat and trim appearance of the ship as a 
whole and all parts thereof, except that part coming under 
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the Chief Engineer, and he has the necessary authority, as 
the representative of the Master to enable him to carry out 
his duties in this respect. 

He is responsible for the cleanliness and good condition 
of all compartments and double bottoms, of all bulkheads, 
doors, valves, and pipes within them, except those under the 
supervision of the Chief Engineer. 


145. He shall have charge of the Deck Department lamp 
lockers and paint lockers and shall see that they are kept 
in accordance with the requirements of the law. 


146. Whether at sea or in port, he must examine, or cause 
to be examined by the proper officer, every morning, every 
accessible part of the ship above and below decks, to see that 
it is clean and in proper condition, and report the results of 
this inspection to the Master. 


147. On passenger vessels the decks where passengers 
are allowed, must be thorely scrubbed and dried by 7 A. M., 
as nearly as possible, and all brightwork must be polished 
before 8 A. M. 

He shall see that the crew in performing these duties are 
as quiet as possible, so that passengers may not be disturbed 
or subjected to discomfort while this work is going on. 


148. He is responsible for the expenditure of stores in his 
department, and shall see that none are expended without 
his approval. He shall keep a record of stores and equipment 
in the Deck Department, for which purpose he will be 
supplied with the necessary blanks and books. These, to- 
gether with separate requisitions for supplies and repairs 
necessary for the following voyage, must, after approval 
by the Master, be submitted to the Port Captain immed- 
iately upon arrival at the home port. 


149. He is in charge of the gangways and must see that 
they are properly secured before being used. He shall also 
see that a deck officer is at the gangway when passengers 
arrive or depart, and a quartermaster is at the gangway 
at all times while the vessel is in port. 


150. -He must frequently test the fire alarm system and 
any defects found therein must be remedied. 
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151. He shall see that all Government officials inspecting 
the ship are treated with civility and that every facility for 
performing their duties is accorded Customs Officers, U. S. 
Steamboat Inspectors, pilots, etc., on board. 


152. At the Annual Inspection, he shall see that all 
equipment to be inspected is properly laid out and ready for 
such inspection and that all parts of the ship to be inspected, 
that are under his charge, are accessible and ready. 


153. He shall make out and post in a conspicuous place, 
the Watch, Fire, and Boat bills, and shall see that every officer 
and member of the crew has a station assigned him. 

He shall not make any alterations in these bills without 
the permission of the Master first obtained. 


154. He will have charge of the steamer chairs for cabin 
passengers and will be held responsible for any unreasonable 
loss or breakage that may occur, except when a deck steward 
is carried, when the latter will be responsible. 

The Chief Officer (First Officer) shall keep the deck 
chairs in repair. 


155. He shall have charge of all fire extinguishing 
apparatus in the Deck Department, and of all life boats and 
life saving equipment, and shall see that it is kept in the 
condition required by law, and that it is at all times ready 
for immediate use. In order to accomplish this, he shall 
make frequent inspections of all this equipment. 


156. Every evening, when at sea, he shall inspect all 
accessible parts of the ship, including the bridge and quarter 
life buoys, the hose and reels, the buckets, etc., and see 
that everything is secure for the night and ready for any 
emergency and shall report the result of this inspection to 
the Master at 8 P. M. 


157. He shall give particular attention to heavy lifts, 
and shall see that all gear for handling cargo and heavy lifts 
is adequate to handle it. 


158. He shall have charge of the ship’s log and shall satis- 
fy himself that the Officer-on-Watch has made all entries 
in the rough log required by law and by the instructions 
issued by the Company. 
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159. He shall take particular care that all deck gear is 
stowed away, hatches closed, and other hazards eliminated, 
so that passengers and others will not be injured thereby. 
He shall also see that open hatches are roped off to prevent 
accident. 


160. He shall designate an officer to see that all unauth- 
orized persons are off the ship before she leaves her berth. 


161. When coming alongside or leaving a dock, or when 
coming to anchor or getting underway from an anchorage, 
his station shall be on the forecastle head to supervise the 
work there. 


162. He shall have charge of all holds and shall see that 
they are cleaned and dried after discharging, and have dried 
and cleaned, the limbers, bilges, and waterways. 


He shall have charge of the dunnage and of the stores, 
gear, and equipment of the vessel belonging to the Deck 
Department, and shall see that the dunnage is used for no 
other purpose. 


163. He shall have charge of and be responsible for the 
loading and unloading and stowage of all cargo and ballast, 
receiving and giving receipts therefor. He shall be respon- 
sible for the proper stowage and condition of all mail, silks, 
and other valuable cargo, and shall, jointly with the Purser, 
be responsible for the safe-keeping of such cargo. Such 
cargo must be stowed at all times so that it can be discharged 
with the greatest possible dispatch. In the case of mail, he 
shall see that it is stowed so that it may be discharged immed- 
iately upon arrival in its port of destination. He is not 
responsible, however, for any loose mail turned in to the 
Purser, for which the Purser is responsible. 


164. The Chief Officer should know, as nearly as possible, 
where or in what compartment, every shipment is stowed; 
and must always, both during loading and discharging, 
have an officer or petty officer in the holds to see that the 
cargo is properly handled. Special supervision should be 
given to all valuable packages to prevent stealing, and when 
the cargo for each port is discharged, he shall have every 
compartment of the ship examined to see that no freight for 
such port is left on board. 
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165. No cargo will be stowed on deck unless the “Owners 
Risk” clause is signed on the bill of lading by the shipper. 
The agent will advise the Port Captain when a large cargo 
of this kind is offered in order that it may be rejected if it 
cannot be safely stowed. 


166. He shall make every effort to investigate claims for 
damage to cargo, and shall see that a record is made of the 
cause of such damage when known. 


167. He will be held responsible for the expenditure for 
labor of longshoremen in all ports where he employs such 
men, and shall exercise precaution to see that no unnecessary 
expenditure is made, bearing in mind the importance of giving 
the ship quick dispatch with the minimum cost of labor. 

He is held personally responsible for the cargo at all times, 
whether on or off duty, both in port and at sea. 

It should be borne in mind that vacant space is loss of 
revenue. Therefore, particular attention should be given to 
stowage so that no space is wasted. 


168. He will see that no hatches are removed upon arrival 
in port until the Surveyor is present to witness the removal 
and make the necessary inspection of the cargo. 

In order to prevent cargo being damaged thru sweating, 
he shall give ventilation of cargo holds careful attention. 


169. The use of hooks by longshoremen or others in 
handling the cargo of any ship will not be tolerated on sacks 
of any description, or on fibre or paper packages or cartons. 

The use of ‘‘peavies’”’ on wood or iron barrels or drums will 
not be permitted. 

He shall see that ‘“‘savealls’’ are placed out before any cargo 
is handled from the ship and taken in after the last cargo 


is handled. 


170. Either the Master or Chief Officer (First Officer) 
will be available at all times during the handling of cargo. 
Agents have instructions that when they notice packages 
being unloaded from ships in their ports that show evidence 
of having been tampered with, they are to report the matter 
to the Master or the Chief Officer. Upon receiving such in- 
formation, the Master or Chief Officer will immediately make 
investigation with a view to finding out by whom the pilfering 
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was done; giving such information as they obtain to the 
agent making the inquiry. An entry must also be made of 
this matter in the deck log. 

Active measures shall also be taken to prevent pilferage 
by the ship’s crew and Masters and Chief Officers will give 
this matter careful attention. 


171. At least once each round trip he must examine the 
holds and, in company with the Chief Engineer, inspect 
the steam jets for extinguishing fires and see that they and 
their connections are in proper working order. 


172. All bulkhead doors in cargo spaces must be in- 
spected and properly closed and secured before cargo is loaded. 
All cargo ports and all dead lights in between deck space 
allotted to passengers must be inspected, closed, and pro- 
perly secured as soon as the cargo is on board and before 
the ship leaves the wharf. The inspection and closing of 
doors, ports, and dead lights must be done by the officer on 
watch and the carpenter, and immediately upon completion 
they must jointly report the fact to the Chief Officer who 


must make proper entry of such report and the time thereof 
in the log book. 


173. Whenever liquid fuel, bulk cargo, oil, or water is 
carried in the deep tanks, their covers and manholes, when 
accessible, must be inspected by the Chief Officer and the 
Chief Engineer before leaving each port. An entry of such 
inspection must be made in the log book, together with full 
details of any leakage that may be observed, and in case of 
leakage measures taken to remedy them. The actual remov- 
ing and securing of deep tank covers shall be done by the 
Deck Department, but the Chief Engineer or his represent- 


ative shall be present to see that the work is properly per- 
formed. 


174. The Chief Officer should give clerks all assistance 


necessary to check the cargo in order that the handling of 
it will be expedited. 


175. No mail or other valuable cargo shall be loaded or 
discharged from the vessel, except in the presence of the 
Purser, who will be required to check the same and issue a 
receipt for it. The Chief Officer and the Purser will jointly 
sign and be responsible for mail or other valuable cargo. 
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176. He shall see that the cargo and air ports are inspect- 
ed before the commencement of each voyage to see that they 
are watertight and otherwise in good condition. 

He shall make no changes or alterations in any of the 
arrangements of the ship, her rigging or gear without per- 
mission from the Master. 


177. The Boatswain and the Carpenter are under the 
direct supervision of the Chief Officer and they must take 
their orders and instructions from him. 


178. He shall see that the officers and crew are in the 
uniform prescribed for the day. Before sailing from port he 
will satisfy himself that all the deck force have the proper 
uniforms necessary. 


179. Wherever the words ‘Chief Officer’? are used in 
these regulations the words ‘‘First Officer’ may be substituted. 


CHAPTER IV. 
THE SECOND OFFICER 


180. The Second Officer is the officer doing deck duty 
next in rank below the Chief (First) Officer. 


181. He shall be responsible for the care and good order 
of the steering gear in general and of the compartments 
occupied by the steering machinery, except such parts of the 
machinery as come under the Chief Engineer. He shall 
examine and test it within twelve hours before proceeding to 
sea to see that it is in good working order and condition. 

He shall be responsible for the cleanliness and good 
condition of the pilot house, navigating bridge and navi- 
gator’s stores and equipment, all instruments, aids and 
apparatus directly or indirectly connected with the navi- 
gation of the ship. 


182. He shall keep all charts, light and beacon lists, 
sailing directions, and other such publications corrected to 
date in accordance with any reliable information he may be 
supplied with or has at hand, and shall see that all charts 
necessary for the anticipated voyage are on board. 

He shall see that all charts to be used on the voyage are 
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corrected to date before being used and that the proper 
charts are put out before getting underway. 


183. He shall have the care of the chronometers and shall 
wind them daily at 8 A. M., and report the fact to the Master. 
He shall also rate them at such times as may be necessary. 

He shall have charge of the deck clocks and regulate the 
ship’s time. 


184. He shall have charge of the sounding machine and 
the patent log and see that both are in good working order 
and ready for use before proceeding to sea. 

He shall have charge of the compasses and, in the case 
of the magnetic compasses, shall see that nothing is placed 
near them that will change their deviation. 

He shall have charge of the hand lead and lead lines and 
shall see that they are in proper condition and properly 
marked. 


185. He shall keep a deviation book wherein observations 
for deviations of the compass shall be entered by himself and 
the other deck officers. 

He shall be responsible for the good condition and effic- 
iency of the stores and equipment under his charge. 

If there is one on board, he shall test the submarine 


signal-receiving apparatus at intervals to see that it is in good 
working order. 


186. When the ship is loading or discharging cargo, his 
station is in the after holds under the supervision of the 
Chief (First) Officer. 

He must never permit smoking in the holds at any time. 

He will be responsible for any damage or loss of cargo due 
to his own negligence or that of the stevedores under him. 


187. When coming alongside or leaving a dock, or when 
coming to anchor or getting underway from an anchorage, 
his station is aft to superintend the handling of the lines 
there and to see that everything is clear. He must be careful 
to see that no lines get foul of the propeller and that the pro- 
pellers are clear of drift or other obstructions. 


188. He will be required to supply himself with a sextant 
or quadrant and binoculars and such books as are necessary 
to proper navigation and seamanship. 
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189. He shall have charge of the ship’s flags and the 
signal flags and their lockers, and shall see that they are kept 
in good condition. He shall also have charge of the rockets. 


190. When the ship is loaded he shall see that all hatches 
in his part of the ship are securely battened down and made 
watertight according to the law, and that all cargo gear and 
other loose gear in his part of the ship is properly secured for 
sea. 

Just before leaving the dock or from an anchorage, 
and just after arrival he shall get the ship’s draft fore and 
aft and enter it in the log book. 

At the Annual Inspection he shall perform such duties 
as may be assigned him by the Chief (First) Officer. 


191. Any duties pertaining to the Second Officer not 
outlined in these Regulations shall be carried out in accord- 
ance with the customs established on sea-going merchant 
vessels and to the best interests of the Company. 


THE THIRD AND/OR THE FOURTH OFFICER 


192. The Third Officer is the officer doing deck duty next 
in rank below the Second Officer; the Fourth Officer next 
below the Third. 


193. When loading or discharging cargo, his station shall 
be in the forward holds under the supervision of the Chief 
(First) Officer to see that all cargo under his supervision is 
properly stowed and tallied, and report to the Chief Officer 
at once any broken or damaged cargo. 

He will be responsible for any damage or loss of cargo due 
to his own negligence or that of the stevedores under him. 

He must permit no smoking in the holds at any time. 


194. After the ship is loaded, he shall see that all hatches 
in his part of the ship are securely battened down and made 
watertight according to the law, and that all cargo gear and 
other loose gear about the decks is properly secured for sea. 

When coming alongside or leaving a dock or when coming 
to an anchor or getting underway from an anchorage, his 
station is on the bridge to assist the Master, or at any other 
place that may be assigned him. 

After docking, and the ship is properly secured, he shall 
see that the gangway is swung out and properly secured be- 
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fore being used, and place a quartermaster in charge with 
such orders to him as may have been given. 


195. He will be required to supply himself with a sextant 
or quadrant and binoculars and such books as may be 
necessary to proper navigation and seamanship. 


196. He shall perform such other duties as may be 
assigned him. 


JUNIOR OFFICERS. 


197. Junior deck officers will be under the personal 
supervision of the Master and, when on watch, will be under 
the direct supervision of the Officer-on-Watch. He will 
stand a regular watch, when at sea, under the deck officer 
on duty, who will use every favorable opportunity to in- 
struct him as to his duties. 

When in port he will receive his instructions from the 
Chief (First) Officer with reference to the handling and 
stowage of cargo, with reference to the care of the ship, with 
reference to the proper mooring of the ship, and with the 
precautions to be taken in the case of fire or other accident. 
The Master will report to the Port Captain at frequent in- 
tervals as to the progress made by the Junior Officers on his 
ship. 


CHAPTER V. 
THE OFFICER ON WATCH 


200. The Officer on Watch is the deck officer on watch 
in charge of the ship. 

He is responsible for the safety of the ship, subject to 
any orders he may receive from the Master. 

Every officer or other person on board, whatever his rank, 
who is subject to the orders of the Master, except the Chief 
(First) Officer, is subject to the authority of the officer-on- 
watch in the performance of his necessary duties. 


201. He must relieve the deck promptly and must remain 
in charge until regularly relieved, and while on watch must 
be alert and not engage in any occupation which may detract 
his attention from duty. 
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202. He shall see that the Junior Officer and those on 
watch are at all times alert and attentive to duty. He shall 
carefully instruct, at favorable opportunities, such Junior 
Officer in his respective duties, and give him such orders with 
reference to his duties as may be necessary. He must him- 
self obey all orders and regulations and require the same of 
those under him. 

When a junior officer is standing junior officer-on- 
watch duty, the officer on watch shall, as far as possible, 
exercise his authority thru such junior officer-on-watch 
and may temporarily relieve him at any time. 


WHEN UNDERWAY. - 

203. At sea, when the ship is underway, and before tak- 
ing charge, he shall inform himself with respect to the 
following :—the position of the ship; the course being steer- 
ed (both compass and true); the speed; the deviation of the 
standard compass; the position in relation to other ships, 
or to land, rocks, shoals, or lights in sight or in the vicinity; 
the condition of the weather; all unexecuted orders; the 
Master’s Night Orders which he should carefully read, under- 
stand, and initial; if at night, the condition of all running. 
lights ; the condition of the life boats;the status of the cargo 
hatches and air and cargo ports in the ship, whether open 
or not; etc. 


204. When at sea, and especially when approaching land 
or in pilot waters, he must keep himself informed 'of the 
position of the ship; whether land or lights are in sight or 
whether either are likely to be sighted, and of any other 
particulars which may be of use to him in keeping the ship 
out of danger. 

He shall also while on watch see;—that the lookouts are at 
their stations and alert; that the quartermaster or helms- 
man keeps the ship steady on her course; that the running 

lights are kept bright from sunset to sunrise, and their con- 
* dition reported every half hour; that during a fog, mist, 
falling snow, or heavy rainstorm, the fog signal is sounded 
and the speed reduced in accordance with the law, and that 
extra lookouts are stationed; that in case of such fog, etc., 
report at once to the Master; that when upon soundings use 
the sounding machine to ascertain the depth of water and 
verify the position of the ship; that nothing is placed near 
the compasses to change their deviation;that the watchmen, 
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if any, report to him at the regular intervals required; that 
every necessary precaution is taken to prevent accidents ; etc. 


205. He must keep a correct account of the courses 
steered and the speed made and shall make the other 
necessary and proper entries in the log book. At the end of 
the watch he must sign his name to all enteries. 


206. He[{must report promptly to the Master all land, 
shoals, rocks, lighthouses, beacons, buoys, discolored water, 
vessels or wrecks discovered; all marked indications of bad 
weather; any marked change in the barometer; all signals 
made; the display of storm signals on shore; all serious acci- 
dents; and all changes of course or speed made by himself in 
emergency. 

Any of the reports mentioned in this Regulation may be 
omitted if the Master so orders, except the last two. 


207. When at sea and not in pilot waters, he shall also 
report the ship’s position at noon by dead reckoning and, if 
the weather permits, by observation, and shall perform such 
other navigation work as the Master may assign to him 
and hand it in to the Master. He shall also take bearings 
and work out the deviation of the compass when opportunity 
offers and enter the result in the deviation book. 


208. He must also perform the following:—check the 
steering with standard compass at least once every hour 
unless steering by the standard compass; when in pilot 
waters and land is in sight take frequent bearings to verify 
the position of the ship and see that the ship is making the 
course steered, and if not report at once to the Master. 


209. He shall not, except to avoid immediate danger, 
change the course without direction from the Master, and 
then he must report the change to him as soon as possible. 

When the Master ison the bridge, the officer-on-watch 
shall not change the course nor alter the speed without — 
consulting him. 


210. He shall see that the bilges are sounded at least 
once every watch, and the engineroom notified if there is 
sufficient water in them to pump them out; that the ship’s 
bell is struck every half hour and that the sounding gear is 
always ready for immediate use. 
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When the deck clocks are set, he shall at once inform the 
engineer-on-watch of the fact and communicate to him the 
correct time. 


211. He must never, under any circumstances, leave the 
bridge without being regularly relieved, even for a moment. 
If it is necessary for him to go below, he shall so report to the 
Master who will have him relieved under such circumstances. 

He must turn over all unexecuted orders to his relief 
before leaving the bridge at the end of the watch. 


WHEN IN PORT: 

215. When relieving the deck in port, the Officer-on- 
Watch shall obtain the following information:—the officers 
ashore; orders to be carried out and those to pass along; 
the work in progress; any flags hoisted; lighters or barges 
alongside; gangways rigged; the uniform of the day; state of 
the tide; the condition of the barometer; the status of the 
engines and boilers; what cargo is being loaded or discharged; 
and when alongside of a wharf, what lines are out and whether 
or not rat guards have been placedon them. When atanchor, 
he shall also inform himself of:—the anchor down, the 
amount of chain out, the depth of water, and the bearings 
at anchorage; when in a strong tideway or a strong wind is 
blowing, whether a drift lead is over the side or not; any 
boats away from the ship; bumboat privileges; any other 
information that may be of interest. 

The above information should be turned over in detail 
and the officer relieving the deck should verify the important 


details at once. 


216. When at anchor in a strong tideway, or with a 
strong wind blowing, he shall keep a drift lead over the side, 
and also, if possible, observe a range on shore to ascertain at 
once if the ship drags. 


217. Just before getting underway, and just after arrival 
he shall take the ship’s draft fore and aft and enter it in the 


deck log. 


218. Upon the approach of heavy weather, he shall, 
when the ship is at anchor, hoist any boats not urgently 
needed that may be down and get the spare anchor ready 
for letting go. He must be on the lookout for dragging, and 
when the sea begins to get rough trice up the accommod- 
ation ladders to clear the sea. On a marked shift of wind, 
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especially in an open roadstead when a lee shore may come 
in, he must notify the Master. 

He must report to the Master, especially when in an open 
roadstead or open harbor, any marked change in the barom- 
eter or in the appearance of the weather. 


219. When handling explosives, he shall permit no smok- 
ing anywhere in the vicinity. He shall permit no smoking at 
any time in the holds of the vessel. 


220. He should see that all flags are clear and if they get 
foul have them cleared. 


221. Men actually at work about the ship may be per- 
mitted to wear dungarees, provided the work is of such a 
nature as to warrant it. 


222. All persons over whom the Officer-on-Watch has 
authority must report to him or his representative, upon 
leaving the ship and upon returning so that he may know 
who is ashore and who on board. He shall also report to the 
the Chief Officer when the Master leaves the ship and when 
he returns. 


223. The general appearance of the ship should have the 
Officer-on-Watch’s careful attention, and he shall see that 


the ship is as neat as possible consistent with the work going 
on. 


224. In case of fire, he shall cause the Fire Alarm to be 
sounded and shall see that the officers and crew on board go 
to their stations promptly in obedience to the signal. 

He shall inform himself of all boats that come alongside 
or leave the ship and ascertain their business. 


225. He shall, in company with carpenter, inspect and 
properly close and secure all bulkhead doors in the cargo 
space before cargo is loaded. 

After the cargo is loaded and before the ship leaves the 
wharf, he shall, in company with the carpenter, inspect, 
close and properly secure all cargo ports and all dead lights 
in between deck space allotted to passengers. 

Immediately upon the completion of the above duties in 


each case, they must jointly report the fact to the Chief 
Officer. 
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226. He shall inform himself with reference to the harbor 
regulations and see that they are carried out. 

He shall also have the bell struck every half hour. 

He must see that the bilges are sounded by the carpenter 
as often as necessary, and if sufficient water in any of them, 
notify the engine room to have it pumped out. 

When at anchor in a fog, he must have the fog signal 
sounded as required by law. 


227. When passengers are coming on board or leaving the 
vessel, he shall be at the gangway, unless detailed elsewhere 
by the Master. 

Before getting underway, he shall hoist all boats that may 
be down and take in the gangways,—test the engine room 
telegraph, means of communication from the pilot house 
and bridge, the whistle, and the steering gear. 

About fifteen minutes before getting underway, he 
should have a quartermaster at the wheel, and if necessary, 
aman in the chains. He shall also have a hand by the jack 
and blue peter to lower them when the anchor is away or the 
last line taken on board. 


228. When ready to turn over the engines, he shall make 
sure that there is no drift or other obstructions in wake of 
the propellers before turning them over. 

He shall have the carpenter examine the patent life buoys 
to see that they are ready to let go when necessary. 

When getting underway at night he shall see that all run- 
ning lights are ready for use. 


229. He shall see that the necessary and proper entries 
are made in the log and shall, at the end of the watch, sub- 
scribe his name thereto. 


230. Any duties pertaining to the Officer-on-Watch 
not specifically mentioned in THIS CHAPTER, shall be 
performed in accordance with the customs established on 
sea-going merchant vessels. 
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CHAPTER VI. 


THE CHIEF ENGINEER 

235. The Chief Engineer is the head of the Engine and 
Electrical Departments of the ship. 

If absent, disabled, or sick, his duties devolve upon the 
Engineer officer next below him in rank, attached to and on 
board the ship, until the Chief Engineer returns, his dis- 
ability ceases, or he is taken off the sick list. 


236. He is responsible for the preservation and efficient 
working of the machinery of the ship:—the motive engines 
and their dependencies, both of the ship itself and of her 
boats; the boilers and their attachments; the steam pumps, 
steam heaters, steam connections and pipes; the distilling 
apparatus, ifany; the refrigerating machinery ; the forced draft 
blowers; the steam fire pumps, and the entire electrical plant 
of the ship, except that part of the wireless in charge of the 
radio operators. 

He is also responsible for the care and preservation and 
efficient working of the steam steering engine, the steam 
capstan engine, the steam winches, and the other steam 
driven auxiliaries. 


237. He is responsible for the cleanliness and good 
condition of all bulkheads, doors, valves, pipes, and machinery 
within the engine room; of the boiler room, shaft alley, coal 
bunkers or fuel tanks, deep tanks, firemen’s washrooms, 
engineer and electrical storerooms, engineer’s workshop, and 
of the dynamo room; the storage battery charging station; 
and of all compartments and double bottoms within the 
line of such bulkheads, together with any compartments and 
double bottoms accessible only through the Engine com- 
partments. 


238. He shall be responsible for the efficiency and good 
condition of all valves, cocks, and pipes, within the Engine 
compartments connected with the hand pumps; and he shall 
see that the suctions and bilge wells are kept free from ashes, 
dirt and grease. 


239. He shall have charge of and be responsible for all 
stores, equipment, and supplies pertaining to his depart- 
ment, and shall practice the strictest economy in their 
expenditure consistent with safety and efficiency. 
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240. He shall inspect that part of the wireless outfit 
which is in his charge, from time to time, and shall report 
to the Master any repairs or adjustments which, in his 
opinion, are necessary to keep it in efficient and good work~- 
ing order. 


241. He shall make frequent inspections of the steam 
machinery and the electrical outfit under his charge and 
make such repairs and adjustments as may be necessary to 
keep them in efficient working order. 


242. When getting underway, or when coming to anchor 
or going alongside of a dock, he shall be personally present 
in the engineroom to supervise the working of the engines. 
He shall also, as far as practicable, be present at other times 
when unusual care is required to be given to the working of 
the engines. 

While in the engineroom, he is responsible that the 
engines are worked according to signals from the bridge or 
pilot house. 


243. When underway, he shall frequently visit the engine 
and fire rooms both day and night, and see that the officers 
and others on watch are attentive to duty. 


244. He shall not disable the propelling machinery, 
even in port, without first notifying the Master, and 
shall have the Officer-on-Watch notified of the change 
in the number of boilers in use, so that the latter may, in case 
of emergency, intelligently care for the ship. 


245. He shall not permit the main engines to be turned, 
except in obedience to a signal from, or with the permission 
of, the Officer-on-Watch. When underway, he shall see 
that the engines are at all times worked according to signals, 
and he shall keep a record and the time when such signals 
were made. 


246. He shall keep an accurate account of the fuel ex- 
pended and shall enter it in the log. He shail also see that all 
entries required by law and by the Regulations of the Com- 
pany, and other necessary and proper entries, are made in 
the log book, and that the engineer on watchsigns his name 
thereto. 

He shall, when underway, report in writing to the Master 
at noon each day the amount of fuel on hand and the amount 
expended during the previous 24 hours. 
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247. Before arriving in port, he shall prepare a list of all 
repairs, alterations, or supplies necessary before the next 
voyage, and enter or cause to be entered, such alterations 
or repairs when made in the log. 


248. He is responsible at all times to the Master for the 
general supervision and conduct of his department, and all 
orders from the Master regarding increased or decreased 
speed shall be carried out, subject only to the factor of safety 
of the boilers or machinery. 


249. He shall have control over all persons in his depart- 
ment, and shall see that strict discipline is at all times main- 
tained. 

He is also responsible for the uniform prescribed being 
worn by those under him, and before sailing from any port 
should satisfy himself that all have the proper uniforms. 


250. The Chief Engineer is responsible for the proper 
care and cleanliness of his crew’s quarters, and must inspect 
them each day at sea, and in port when they are occupied. 
He shall also see that the men are clean and properly dressed 
when called to muster for service in boats. In port, the 
quarters must be inspected to see that they are thoroughly 
cleaned and prepared to receive the crew shipped for the en- 
suing voyage. 

251. He shall keep the Watch, Fire and Boat Station 
bills in conspicuous and accessible places for the observ- 
ation of the Engine crew, and see that each one is familiar 
with his respective station. 


252. He should pay strict attention to the bilge sound- 
ings as reported to him by the officer on deck, and must 
keep the reports regarding soundings on file until the ter- 
mination of the succeeding voyage. 


253. The Chief Engineer must be present during the 
opening and overhauling of the engines and boilers, and 
keep a general supervision over all repairs and alterations 
made, and have a thorough knowledge of the condition of 
everything in his department. 

254. When the holds are empty, he must examine, in 
company with the Chief Officer, the steam and water pipes 
in cargo spaces, and see that they are not leaking and are in 
proper order and condition. 
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255. Whenever liquid fuel, bulk cargo, oil, or water, is 
carried in the deep tanks, their covers and manholes, when 
accessible, must be inspected before leaving each port by the 
Chief Officer and the Chief Engineer. Anentry of such inspec - 
tion must be made in the log books, together with full details of 
any leakage that may beobserved, and in case of leakage, meas- 
urestakentoremedythem. Theactual removing and securing 
of deep tank covers shall be done by the deck force, but the 
Chief Engineer, or his representative, shall be present to see 
that the work is properly performed. 


256. When labor from outside shops is employed on board 
for repairs under his jurisdiction (excepting on contract 
work), he must see that the usual time slips carried by 
mechanics are properly made out and the same must be 
signed by him. 

257. The Chief Engineer must make a written report to 
the Port Engineer once every month, of the general condition 
of the machinery and boilers, and he shall also make a special 
detailed report to him every six months on the condition of 
the ship’s boilers. 


258. Indicator Cards must be taken at least once each 
voyage at average power. In coal burning ships, coal and 
ashes must be tallied for four hours at the time cards are 
taken (the coal used for cleaning fires to be included in the 
tally), and the consumption of coal per I. H. P. for this period 
entered on the Engine log and coal report. In oil burning 
ships the oil consumed per day will be the basis for figuring 
pounds of oil per I. H. P. per hour. 


259. Before receiving fuel oil, all tanks must be sounded 
and the soundings entered in a book provided for that pur- 
pose. After fuel oil has been received, tanks are to be again 
sounded and the soundings entered in the book. The 
amount of oil received as shown by tank soundings 
must agree with the amount charged by the oil company. 
He must see that the receipts furnished by the oil company 
for fuel have proper tank soundings on them and that the 
subtractions are correct, and also that the proper gravity and 
temperature is entered on the receipt. These receipts are to 
be in duplicate, and one copy retained by the Chief Engineer 
for his record, properly signed by himself and the oil com- 
pany’s representative. 

All oil shown on the engineroom log shall be figured to a 
temperature of 60 degrees Fahrenheit. 
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260. He shall not, while in port, permit oil to be pumped 
over the side, nor permit ashes or other refuse to be thrown 
overboard. 


261. Before leaving the ship all persons in the Engine 
Department must obtain his permission, and when in a 
foreign port, the Chief (First) Officer’s permission also. 

He must himself obtain permission from the Master 
before leaving the ship when the ship is in a foreign port. 


262. He shall see that sufficient steam pressure is at all 
times carried to efficiently work the pumps in case of emer- 
gency. 

263. He shall every evening, in port and at sea, when on 
board, carefully inspect his Department and see that every- 
thing is in a satisfactory condition for the night ;—that there 
is no probability of accident from fire, from the intro- 
duction of sea water, or from other causes; and that all 
routine and other orders are being carried out. When in 
port, and he is not on board, the Senior Engineer on board 
shall carry out this Regulation. 

At 8 P. M., when at sea, he shall report the result of this 
inspection to the Master. 


264. He shall assign to the officers in his Department, 
such machinery as he may deem necessary, and shall see that 
they keep the machinery assigned them in efficient and good 
working order. 


265. He shall see that all apparatus and material in his 
Department for extinguishing fire is always ready for use. 

He must see that the bilges are cleared of oil and grease 
at regular intervals to minimize the danger of fire. 


266. When at sea he shall report to the Master whenever 
a boiler is injured, and shall also report any accident to or 
derangement of the motive machinery or its dependencies. 
When at sea, he shall keep the Master informed of the general 
condition of all machinery that might delay the progress of 
the ship. 

267. At the end of each voyage, as soon as the Deck De- 
partment have finished with the engines, he shall have them 
thoroughly cleaned and examined, but shall consult with the 
Port Engineer with reference to any work that would disable 
them. 


268. When work is to be done in a boiler, and steam is on 
any of the remaining boilers, the steam stop valves, feed and 
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blow valves, and any other steam or hot water valves on the 
boiler in which the work is to be done, must be effectively 
closed and lashed to prevent accident, and such lashings must 
not be removed except upon the orders of the Chief Engineer 
or the First Assistant. 


269. He shall see that the engineroom clocks correspond 
with the deck clocks especially when underway and when 
entering or leaving port. 


270. When underway, if from any cause he finds it 
necessary to stop the engines, he must at once inform the 
Master, stating the cause and the probable duration that 
they will be stopped and, when possible, consult the Master 
before stopping them. 


271. In cold weather he shall see that the winches are 
drained of water to prevent freezing. 


272. When at sea, he shall not empty or fill any water 
or fuel tanks without first notifying the Master and obtain- 
ing his sanction thereto. 


273. A record of the seniority of Chief Engineers and 
Assistant Engineers will be maintained by the Port Engineer, 
Seattle, Washington. Other things being equal, seniority 
will count in favor of a Chief Engineer with regard to 
promotion. 


274, Chief Engineers are appointed by the Port Engineer 
with the approval of the Port Captain and the Vice President. 


275. He shall have personal supervision over the Junior 
Engineer Officers and shall see that they are properly in- 
structed in the practical work in his Department. 


276. He shall make a faithful and conscientious report 
to the Port Engineer on the conduct, qualifications, and so- 
briety of the Engineer officers under him at such times as 
may be specified. 


277. The Chief Engineer shall have the authority for just 
cause to disapprove the appointmentof any licensed officer or 
othe1 employe in his department. 


278. Any duties pertaining to the Chief Engineer not 
outlined in these Regulations, shall be carried out in accord- 
ance with the customs established on sea-going merchant 
vessels and to the best interests of the Company. 
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CHAPTER VII. 
ASSISTANT AND JUNIOR ENGINEERS 


280. ASSISTANT ENGINEERS are directly under the 
authority of the Chief Engineer and shall perform such 
duties as may be assigned them by him. They shall care for 
such machinery as may be allotted to them and keep it in 
efficient and good working order. They must keep him 
informed of the condition of such machinery from time to 
time, and of the work necessary to put and keep it in good 
condition. 

Assistant Engineers will be appointed by the Port 
Engineer, Seattle, Washington. 


281. JUNIOR ENGINEERS are under the personal 
supervision of the Chief Engineer and under the direct super- 
vision of the Engineer-on-Watch when on watch. They will 
stand a regular watch, when at sea, under the Engineer-on- 
Watch and will carry out such duties as may be assigned 
them by the Chief. They must carry out any instructions 
and orders they may receive from the officers placed over 
them. 

ENGINEER-ON-WATCH 


282. The Engineer-on-Watch is the Engineer officer on 
watch in charge of the Engine Department. 

He is directly responsible to the Chief Engineer for the 
manner in which he performs his duty, and must carry out 
all orders and instructions that may be issued from time to 
time by him. 

He is held responsible for all that takes place in the 
Engine Department while on watch. 


WHEN UNDERWAY. 

283. Before taking charge, he shall inspect the boilers, 
engines, and auxiliaries in the engine rooms and fire rooms 
and satisfy himself that everything is in good working order; 
that all bearings are cool, lubricating systems working pro- 
perly, water in boilers at proper density and at the proper 
height, bilges dry, etc. Should anything not be in proper 
order or condition he may refuse to relieve the officer on 
watch until the defects have been remedied. 


284. While on watch, he shall use every effort to main- 
tain the motive machinery andits dependencies in an efficient 
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condition, and prevent any accident or injury to them. 
He shall cause to be executed promptly, any order received 
from proper authority, whether by signal or otherwise. 


285. He shall report at once to the Officer-on-Watch 
any derangement of the machinery which may affect the 
speed or maneuvering powers of the ship, and he shall not 
permit the speed of the engines to be altered without orders 
from the deck, except in case of emergency. 


286. He shall notify the Chief Engineer, as soon as he 
discovers anything going wrong with the machinery or 
boilers. 


287. He shall maintain discipline among his subordinates 
in the engine and fire rooms and shall see that they carry 
out his orders. 

He shall keep the log book and make such entries as are 
required by law and by the instructions issued by the 
Company, and at the end of the watch sign his name thereto. 


288. He shall, so far as it is within his power, prevent 
any waste of fuel, oil and other stores. 


289. He shall not leave the place of his duties, even for a 
moment, without being regularly relieved. If it is necessary 
for him to leave, he shall so report to the Chief Engineer who 
will have him relieved, under such circumstances, for the 
time being. 

He shall see that those under him do not leave their 
stations without permission unless regularly relieved. 


290. Reports to the Officer-on-Watch and to the Chief 
Engineer shall, when possible, be made through voice tube 
or by telephone. When this cannot be done, the reports 
shall be carried by some intelligent subordinate. In case of 
important reports, it is advisable to employ both such means. 


291. When a Junior Engineer is standing watch under 
him, such Engineer-on-Watch shall instruct the junior 
in the performance of his duties, whenever opportunity of- 
fers, and shall also see that such junior carries out all orders 
and instructions given to him. 


292. He shall see that the engineroom clocks correspond 


with the deck clocks, especially when underway and. when 
entering or leaving port. 
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When being relieved he shall turn over all orders and in- 
structions to his relief. 


WHEN IN PORT. 

293. The Engineer-on-Watch shall be responsible for the 
work being done in the Engine Department, and any work 
being done by any of his force. He shall see that all orders 
and instructions issued by the Chief Engineer are properly 
executed, and that those to be passed along are turned over 
to his relief. 

He must also take any necessary precautions to guard 
against fire or other accident, and must report to the Senior 
Engineer on board when he finds anything wrong with the 
machinery or boilers. 

He shall see that those under him perform their duty in 
a diligent manner and that the work being done is properly 
carried out. 
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CHAPTER VIII. 
THE PURSER 


300. The Purser is the direct commercial representative 
of the Company afloat. His status is that of an agent, his 
ship being his agency or terminal. 

He is directly responsible for the service given aboard the 
Company’s vessels and for the organization of the Clerical 
Department. 

He is entrusted with carrying out all Company policies 
towards passengers, patrons, and the general public, and the 
Company expects him to promote efficiency, improve the 
service, create business, prevent claims and complaints, and 
at all times co-operate with all those with whom he may come 
in contact. 


301. The Clerical Department will consist of the follow- 
ing :—The Purser, the Assistant Purser, Freight Clerk, Bag- 
gageman, Radio Operators, Musicians, and Telephone Oper- 
ators, if any. 


302. The Chief Steward is under the direction and con- 
trol of the Purser as outlined in Regulation No. 395, except in 
ports where a Port Steward is located, in which case the Chief 
Steward will report and be responsible to the latter. 


303. When on board ship the Purser is responsible to the 
Master and is required to carry out any orders the Master 
may give him. It is his duty to furnish the Master with any 
information at his command which the Master may require. 


304. He will receive instructions from the Port Captain 
relative to the operation of his department, from the Auditor 
relative to his accounts, from the Passenger Traffic Depart- 
ment relative to passengers, and from the Freight Traffic 
Department relative to freight, and will see that these in- 
structions are carried out. 

Upon assignment to a ship, and at frequent intervals 
thereafter, he shall report to the various departments named, 
for personal discussions regarding the existing conditions in 
the respective department, so as to keep in close touch with 
them all. 


305. Communications may be forwarded to a department 
regarding matters which affect that department alone, or in 
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answer to letters and instructions issued by that depart- 
ment, but a copy must be forwarded to the Port Captain. 

All other communications shall be forwarded to the Port 
Captain direct. 


306. He shall see that information of interest to any de- 
partment mentioned is communicated by letter or personal 
interview. This is the best means of keeping up the Com- 
pany’s standards, correcting faults, and getting business. 


307. He is responsible for the duties performed by any 
member of his force, and he must therefore be familiar with all 
details of the duties assigned to his staff. He must feel that 
the responsibility for his assistants rests solely upon him, 
and shall therefore be the active head of his department in 
every sense of the word. 

He shall personally instruct the members of his force as to 
their duties. This applies particularly to new clerks on ticket 
collections. 

308. He shall exercise supervision over the cargo check 
made by those under him, and be responsible for the check- 
ing of the cargo at all wharves where there are no Company 
checkers. 

Where checking is done by checkers from shore, it shall be 
closely supervised by someone in his department. Boat notes 
shall be carefully examined to make certain that stowage is 
‘shown. 

Receiving and delivering cargo is of the utmost import- 
ance, and great care must be exercised in regard to this 
matter. 

In receiving freight, FULL AND COMPLETE EX- 
CEPTIONS MUST BE TAKEN and the Company protected 
in all cases. His signature on a shipping document makes 
him personally responsible for the freight signed for, and his 
record with the Company depends upon the successful 
delivery of cargo. 


309. A complete report of loading and discharging con- 
ditions shall accompany a summary of cargo receipts and be 
sent to the Claim Agent each voyage with a copy to the Port 
Captain. A copy shall be sent to the Foreign Freight De- 
partment. 


310. Cargo check books must always be prepared from 
the shipping orders. Careful attention shall be given to 
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routings, marks and numbers on packages and to final des- 
tination. 

311. Freight manifests shall be a true and complete copy 
of the shipping orders. Expense bills shall be a true and 
complete copy of the manifests. 

Special care shall be taken to have complete manifested 
records of astray freight. 


312. Telephone operators are under his direct super- 
vision. Their work shall be so systematized that they will 
be able to give information to passengers regarding meal 
hours, social occasions, time of arrival and departure of the 
vessel, position of the vessel, and in fact able to answer any 
questions that may be asked. 

A telephone operator shall be on duty at all times when 
passengers are on board, provided there are any operators 
on board. 


313. A member of the Clerical Department must be a 
stenographer and will act as Public Stenographer. Any 
charges made to passengers for stenographic work must 
first have the approval of the Purser. 


314. Musicians are under the control of the Purser and 
are subject to his orders. The Purser shall see that suitable 
music is furnished at meals, for concerts in the Social Hall, 
and for dancing. Also when the ship leaves or arrives in 
port. 


315. Baggagemen may be detailed to act as assistant 
clerks by the Purser. They are under his direct supervision 
and are subject to his orders. They are responsible for the 
receipt, care, and delivery of all baggage. Watches may be 
set in the baggage room by the Purser. 


316. No baggage will be allowed on board ship unless 
properly checked or unless carried into the staterooms of the 


passengers. 


317. The Purser is the representative of the Passenger 
Department and is in charge of all passenger entertainment 
and the facilities for their rest and recreation. All facilities 
at his command for their entertainment should be employed. 

The entertainment of passengers is of extreme importance 
and should have his special attention and care. He, together 
with the Surgeon, are the entertainment committee on board. 
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A number of hours per day shall be spent with the pass- 
engers, meeting and conversing with them. This adds the 
personal touch which is a necessary part of the Company’s 
service. 


318. He shall keep his office open as many hours per day 
as is possible. When not on duty himself he shall have some 
member of his department present to answer questions and 
serve the passengers and the public. On ships with a suffic- 
iently large personnel, he shall keep it open from 8 A.M. till 
10 P. M., and later when passengers are boarding the vessel 
during the night, and during any time when arriving in or 
leaving port. 

He shall equip his office with railroad time tables, official 
guides, telephone directories of the different cities visited 
during the voyage, sailing schedules, etc. Every means shall 
be employed so that questions of passengers may be satis- 
factorily answered. ; 

He shall make frequent inspections of folder racks in 
order that the Company’s literature may always be available 
to passengers. ; 


319. He shall report to the Master and to the Passenger 
Department promptly any complaints from passengers, and 
forward copies of such complaints to the Port Captain and to 
the Vice President. 


320. He shall carefully compile and promptly forward 
to the proper office all reports of personal injury to pas- 
engers, officers or crew. All questions on the Personal i: 
jury Report blanks must be carefully answered and 7%: 
instructions contained thereon carefully followed out. 


321. Whenever requested, the Purser shall receive money, 
- jewelry, or other valuables from passengers, which must be 
deposited in the ship’s safe free of charge. A receipt for the 
envelope or package may be given, but a receipt for any stated 
amount must not be given unless such valuables are carried 
on a regular shipping receipt and a charge made for their 
safe keeping. 


322. At the time table-seats are assigned, each passenger 
must be given his stateroom key, whether a request is made 
for the key or not. Ifa passenger declines to accept such key 
the fact shall be noted and the record preserved. Careful 
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compliance with this rule is necessary to prevent claims for 
loss of articles from the staterooms. 


323. If the Purser transfers a passenger from one state- 
room to another he must be guided by current tariffs 
and by the rules and regulations issued by the Auditing De- 
partment and the General Passenger Department, and he 
shall make a report of such transfer regardless of whether 
additional fare is collected or not. 


324. No passenger shall be carried on any vessel unless he 
possesses a ticket, a pass, or a written order from proper 
authority. 


325. He shall not attempt to influence passengers or 
others for or against any particular railroad or hotel and shall 
see that the members of his department carry this order out. 
An attitude of strict neutrality must be maintained in this 
respect. 


326. He must not, under any circumstances, divulge 
any of the Company’s business or financial matters-to any 
but those authorized to receive it. 


327. All accounting work done in the Clerical Depart- 
ment must be satisfactory to the Auditing Department. 
Any instructions given by that Department must be care- 
fully complied with. 

Unreasonable delay in rendering reports to the Auditor 
will not be excused. 


328. He is wholly responsible for the collection of the 
correct freight and passenger charges, unless the same are 
collected by a Company agent. He is also responsible for 
the collection of the tickets, whether collected by himself 
or by one of his subordinates. 

He is responsible for all money belonging to the Com- 
pany which has been placed in his charge or collected, and will 
be held to strict accountability for it. 


329. Reports of earnings must reach the office of those 
interested at the earliest possible moment after arrival in 
port. 


330. He is responsible that the packages of mail received 
are correctly checked and that the number of packages re- 
ceived are correctly signed for by himself. In this regard 
he shall follow the instructions contained in Regulation 
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No. 69 and Regulation No. 176 contained in this book. He is 
responsible also for its safe keeping. 

He shall also receive and is responsible for any loose mail 
handed to him by passengers or others. 


331. He will see that all Customs papers are correctly 
made out. In order to obtain quick dispatch for the ship, 
he shall keep himself informed as to the regulations issued 
by the Customs, Immigration, and foreign authorities. 

He shall personally supervise the filling out of the forms 
for the entrance and clearance of the vessel. 

He shall co-operate with the Master and the department 
heads in making certain that the necessary number of boat 
certificates are held among the crew. 


332. As far as possible, he shall become acquainted with 
Government officials in the different ports. 

Getting in close touch with Customs Officers, Immigra- 
tion Inspectors, Quarantine Officers, foreign port officials, 
and men in like positions, will be of considerable advantage 
to him and is a great factor in avoiding delays to the ship 
and in adjusting difficulties that may arise. 


333. The actual operation of the radio apparatus is by 
law under the Master. However, radio operators are members 
of the Clerical Force whether they are combination oper- 
ators and clerks or not. 


334. The Purser is the Editor-in-Chief of the Radio News 
and shall use it as a medium for reaching passengers, whom 
he may keep informed of quarantine inspections, arrivals 
and departures, and all such matters. Under no circum- 
stances must there appear in the Radio News any article 
referring to wrecks, marine disasters, bad weather at sea, or 
other items that will in any way distress or cause discomfort. 


335. The Purser is responsible for the proper signing on 
of the crew. 

Unless on a regular run, the Port Captain or his repres- 
entative shall be consulted regarding the proper clauses to 
go on the Articles, length of voyage, and proposed destination 
of voyage. 


Rates of pay on Articles should be checked against crew 
authority, as the laws require the payment of wages stipul- 
ated in the Articles, even though in error. 
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Members of the crew on Articles shall not be paid off 
except before the U.S. Shipping Commissioner and before the 
U. S. Consul. 

In the home port, approval of all payrolls by the depart- 
ment head ashore must be obtained before paying. 


336. In order that there may be full and complete re- 
cords on board every vessel, the Purser shall keep all letters 
and circulars carefully filed in such a manner that the 
succeeding Purser will be able to locate all instructions or 
information in effect. 

Complete copies of all documents made during a voyage 
are to be kept aboard ship filed in such a manner that each 
voyage is complete in itself. 


337. He will see that the necessary tariff schedules are 
aboard the ship. Lists of tariffs in effect are issued fre- 
quently and the tariffs on board shall be checked against 
these. Inquiries should be made from the Freight and Pass- 
enger Traffic Departments as to new tariffs or special rates 
that may be in effect. 


338. Upon being assigned to a ship, the Purser shall, 
after checking the cash turned over to him, make careful 
investigation with reference to the following and report the 
results to the Port Captain:—See that all typewriters are in 
good working order; that a loaded revolver is in his office; 
that the necessary supply of stationery is on hand or that a 
requisition has been made for it; that all tariffs are complete 
and up to date; and that the files of circulars and instruc- 
tions are in good order and complete. 

He shall also check the keys on hand and make requisition 
immediately to replace anygthat are missing. 


339. Pursers are appointed by the Port Captain and are 
directly responsible to him, but their appointment shall be 
approved by the Vice President, by the Auditor, and by the 
Heads of both Traffic Departments. 


340. Any duties pertaining to the Purser not outlined in 
the above Regulations shall be carried out in accordance 
with the best customsYestablished fon{sea-going merchant 
vessels and to the best interests of the Company. 
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CHAPTER IX. 
THE ASSISTANT PURSER 


345. The Assistant Purser is exactly what the name 
implies. He shall report to and is under the direction of the 
Purser at all times, and must carry out the latter’s orders 
with regard to any duties assigned him. 
~ “Tn addition to assisting the Purser as directed, he is 
responsible for freight manifests, cargo books, expense bills, 
and other reports and documents required by the Freight 
Traffic Department and the Company’s agents. 


346. Assistant Pursers are appointed by the Port Captain 
with the approval of the Vice President. 


FREIGHT CLERK 


347. The Freight Clerk is under the direct controlof t*.« 
Purser and the Assistant Purser, assisting them as direct 
and carrying out any orders or duties that may be assignsu 
to him. 


348. Freight Clerks are appointed by the Port Captain 
with the approval of the Vice President. 


RADIO CLERKS 
350. Radio Clerks will be appointed by the Port Captain 
and will perform the duties of Freight Clerk in addition to 
the duties of a radio operator, when directed. 


RADIO OPERATORS 
351. Radio operators will be appointed by the Port 
Captain and are responsible to him while in the home port 
with regard to all matters pertaining to the Company. They 
are responsible for the upkeep and good condition of all radio 
equipment and supplies. 


352. They are directly responsible to the Master of the 
vessel in all matters pertaining to the operation of the radio 
apparatus and are responsible to him also for all radio mess- 
ages sent. All such messages must have the approval of the 
Master before being sent. 


353. Radio clerks and Radio Operators are members of 
the Clerical Department and are responsible to the Purser in 
matters affecting passengers and the checking of cargo. 


354. They shall copy radio news and prepare it for pub- 
lication. Such news must not be sold without permission 
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from the Port Captain. On passenger vessels all such news 
shall have the approval of the Master before it is made public. 

Complete copies of all news published are to be delivered 
to the Port Captain at the end of each voyage. 


355. They must not give to passengers any information 
regarding wrecks, vessels in distress, bad weather, or other 
such matters. They shall not divulge any messages received 
without the Master’s permission first obtained. 


356. Particular care shall be taken of radio sets on board 
all vessels and the Senior Operator will be held responsible 
for the condition of all such apparatus and must maintain 
it in such condition that it will at all times pass inspection by 
the Radio Inspectors. 

Prior to arrival in the home port the senior operator shall 
test all auxiliaries and report their condition in writing to the 
Port Captain. 

The Senior Operator shall promptly report in writing to 
the Port Captain at the end of each voyage any repairs nec- 
essary or defects to be remedied in any radio apparatus. 
When repaired, and found in good condition, the fact must be 
again reported to the Port Captain. 


357. One copy of the ‘Abstract of Messages’’ sent and 
received shall be delivered to the Purser by him for delivery to 
the Port Captain at the time that the report is made to the 
Radio Service Company. 


358. The Senior Operator shall report himself and his 
assistants on board to the Purser two hours before the time 
set for sailing from any port. 


359. Ships carrying two or more operators shall main- 
tain a constant watch while the vessel is moving between 
ports or docks. On vessels with only one operator the local 
radio station must be cleared at least once every half hour. 


360. While on watch an operator shall have at all times 
the telephones on his head and the receiver connected up and 
in operative condition, and shall be alert and attentive in 
listening for and answering calls. 


361. No pasengers or other unauthorized persons will be 
permitted in the radio room at any time and no visiting will 
be permitted in this room while an operator is on watch. 
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CHAPTER X. 


THE SURGEON 


365. The ship’s Surgeon is the head of the Medical and 
Surgical Department of the ship. He is responsible to the 
Master and is aid to him in all matters pertaining to the san- 
itation of the ship and all matters with reference to the 
quarantine laws and regulations, and is subject to his auth- 
ority. 


366. He shall be in direct charge of the treatment and 
care of all sick or injured persons on board and shall from 
time to time advise the Master is regard to any physical ail- 
ments of the members of the crew and passengers. 


367. He shall, immediately upon becoming aware of 
danger from any contagious or infectious disease, or its 
appearance among the crew or passengers, report the fact to 
the Master with his recommendations. He shall use every 
means in his power to prevent the introduction of such a 
disease, or, if existing on board, to prevent it from spreading. 


368. He shall keep himself informed of the sanitary 
condition of the port in which the ship may be and shall 
immediately report to the Master any facts that may 
be detrimental to the health of those on board with his 
recommendations. 

Before fresh water for cooking or drinking is taken on 
board. from shore, especially in a foreign port, he shall inves- 
tigate its source and make an examination of it, and report 
to the Master if any doubt exists as to its purity. 


369. He shall accompany the Master on his daily inspec- 
tion of the ship, and shall make such recommendations in 
writing with reference to the sanitation of the ship as he 
may consider necessary. 


370. He must take all necessary steps to protect the ship 
and the Company against claims that may arise in connection 
with illness, injury or death of either officers, crew or pass- 
engers. 

He shall assist the Master to obtain pratique and to 
comply with the Immigration and Customs laws and regula- 
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tions, and in order to accomplish this, must keep himself 
informed at all times with regard to the laws and regula- 
tions issued by these departments of the Government. 


371. His attitude towards passengers must always be 
be generous and accommodating, both cabin and steerage. 
Except in the cases provided for, no charges will be made by 
him for professional services or attentions rendered. 


372. He is permitted to charge a fee for professional 
services rendered to passengers in the case of illness or chronic 
disability which existed prior to embarcation, but any illness 
or injury contracted after boarding the vessel shall not be 
charged for. 

The fee to be charged shall be in accordance with instruc- 
tions contained in circulars or letters issued from time to 
time by the Company, which instructions must be care- 
fully carried out. 

In the case of Chinese steerage passengers, no fees will be 
charged except such as are determined at the time of the 
Surgeon’s examination at the port of embarcation. 


373. He shall have charge of all medical equipment and 
medical stores on board, and is responsible for its safety and 
condition. Upon arrival in the home port he shall make re- 
quisition to the Port Captain for any supplies that may be 
necessary for the ensuing voyage. 

He shall be directly responsible that none of the stores or 
equipment under his charge are taken ashore and unlaw- 
fully disposed of, and must give this matter his careful atten- 
tion. In this matter his attention is invited to Regulation 
No. 26. 


374. He, together with the Purser, are the entertain- 
ment committee of the vessel and shall devote their spare 
time to the entertainment of the passengers. 


375. He will be responsible for admission into Canada 
and the United States of all Chinese passengers taken under 
treatment, and will be required to pay all fines that may be 
assessed against the ship by the Immigration authorities 
in connection therewith. 

Chinese passengers who may die en route shall not be 
buried at sea, but embalmed and landed in the port to which 
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they are booked, unless written instructions to the con- 
trary are received from the immediate relatives. He will be 
permitted to charge a fee for embalming in accordance with 
instructions. 


376. He shall examine all applicants for positions on 
board and certify them free from any infectious or loathsome 
disease before permitting them to sign the articles. This 
applies also to members of the Chinese crew. 

He shall see that no one in his department receives money 
or other valuables as a consideration for permitting Chinese or 
other applicants to sign the articles. 


377. Venereal inspection of the entire crewmust be held 
by him once every ten days. 

No member of the Steward’s Department afflicted with a 
venereal disease will be permitted in or around the galleys, 
pantries, dining saloon, public rooms, state rooms or any part 
of the vessel frequented by passengers. Every reasonable 
precaution must be taken to prevent any such diseases from 
spreading to others on board. The Surgeon will report any 
such cases to the Master and to the head of the department 
concerned. 


378. He shall perform all necessary service in case of sick- 
ness or injury to members of the crew free of charge, 
excepting venereal diseases. 

No charge is to be made for the treatment of venereal 
diseases among the Chinese crew. 

Whenever any member of the crew is physically incapac- 
itated to perform his regular duties he shall advise the Master 
in writing with his recommendations. 


379. Before entering a foreign port he shall have all 
documents with which he is charged properly made out and 
complete. 

He shall cultivate the Public Health officials so that the 
ship may get the benefit of any leniency in examination and 
inspection and avoid fines and other difficulties. 


380. He shall see that all alien passengers are ‘followed 
through” their examination and must make a written report 
as to their disposition, and in case they are refused ad- 
mittance, give full reasons therefor. 
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381. _He shall, immediately upon arrival in Shanghai 
or Hongkong, interview the Company’s Agent with reference 
to the examination of Chinese passengers. 


382. He shall fill out daily at 10 A. M. and submit to the 
Master a sick report, giving the names of any officers, crew 
or passengers on the sick list. In cases of serious illness 
at any time during the day, he shall report the case to the 
Master in person. 


383. He shall consider himself as always on duty and 
shall, before leaving the ship, obtain the senior deck officer’s 
permission. He shall inform the Officer-on-Watch before 
leaving where he may be located in case of emergency. 


384. He shall keep his Diploma on board at all times so 
that it may be registered at ports where registration is nec- 
essary. 


385. When being relieved, he shall in company with his 
relief, inventory all supplies and equipment, which inventory 
must bear the signature of both surgeons, and a copy of such 
inventory must be delivered to the Port Captain. The 
surgeon leaving the ship will be held responsible for any 
shortages. 


' 386. He shall keep a log book in which shall be entered 
all data required by the instructions issued by the Company 
from time to time. Upon the completion of each voyage he 
shall submit it to the Port Captain with the other reports 
required. 


387. He shall be appointed by the Port Captain with the 
approval of the Master. 


388. The Surgeon will submit to the Master for the 
latter’s approval all fees charged by him to passengers or 
others, and will carry out the Master’s orders in regard to 
such fees, the Master having regard to any instructions in force. 


389. Any duties pertaining to the Surgeon not covered 
by these Regulations, shall be carried out in accordance with 
the usual practice and to the best interests of the Company. 


THE STEWARD’S DEPARTMENT 
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The Steward’s Department shall aim to attain and main- 
tain the highest standards of service. 

The Steward of a passenger vessel has charge of a floating 
hotel. He should consider himself a small landlord and gain 
close touch with his guests. 

Stewards should realize that they and their crews are on 
the ship to please the Company’s patrons. Even after 
meal hours, they should serve belated guests, or those who 
for good and sufficient reasons were unable to obtain any- 
thing to eat during regular meal hours, serving cold luncheon 
or anything that can be prepared and readily served. 

They shall always be courteous and polite, thereby adding 
to the reputation of the ship, the Company, and to them- 
selves. At no time are people more susceptible to their 
surroundings than when at meals. 

The efficiency of stewards can often be gauged by the 
politeness of their waiters. 

The use of the word ‘‘Sir’’, ‘‘Madam’’, or ‘‘Miss’’ is appre- 
ciated by patrons, especially after the words ‘‘Yes’’, ‘‘No’’, 
or “Thank you’. The word ’’Lady’’ should never be used 
in place of ‘“Madam”’ or ‘‘Miss’’. 

The fact that patrons are often impolite and unreason- 
able is trying and vexatious, but does not justify similar 
conduct in return. 


CHAPTER XI. 
THE CHIEF STEWARD. 

395. The Chief Steward is under the direction and 
control of the Purser in all matters relating to service 
to passengers and their accommodation, to the seat- 
ing of passengers, to complaints by passengers, and with 
reference to the Company’s cash and the Company’s 
accounts; but is subject to the authority of the 
Master at all times when on board ship. He is subject to 
the authority of the Port Steward in matters directly con- 
nected with his department when in a port where a Port 
Steward is located. 

He is in direct charge of the Steward’s Department and is 
responsible for the conduct of all employes therein. All of 
the saloon, cabin, third-cabin, messroom, pantry, galley and 
storeroom furnishings and equipments are under his charge, 
and he will be held responsible for their condition and for any 
losses that may occur in the equipment or supplies under his 
charge. 
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396. All supplies furnished to the ship must be examined 
before being placed on board by the Purchasing Agent, the 
Port Steward (or their representatives), and by the Chief 
Steward. The latter will be responsible for poor quality and 
underweight of all supplies accepted. If supplies are not 
satisfactory when delivered on the wharf, they shall be 
rejected. 


397. Surplus stores from the previous voyage must be 
used first, and he shall see that no waste takes place during 
the issuing of any stores. 


398. Stores shall be overhauled before arriving in port 
and placed in proper order for inventorying. The Chief 
Steward will be held responsible for the expenditure of all 
stores in his department and any discrepancies must be 
accounted for by him. When he is transferred from one ship 
to another the supplies and equipment shall be checked 
under the supervision of the Port Steward. 


399. He shall see that the galleys, pantries, butcher shop, 
bakeshop, and refrigerators are in clean and sanitary con- 
dition. 

He shall see that the food is handled in a sanitary manner 
and that all utensils and kitchen equipment are clean and 
sterile. 

Strict cleanliness must be insisted upon among his 
employes by the Steward, and care shall be taken not to 
employ any diseased persons in his department. 


400. He shall keep a victualling book, from which may be 
ascertained the actual quantities of stores on board, and he 
shall frequently examine the stores and should any be found 
to have a tendency to spoil, he shall have them used first. 


401. He shall visit the messrooms during meal hours to 
see that no passengers or other unauthorized persons take 
meals therein. 


402. He will be responsible for the correctness of the. 
accounts kept by the storekeeper when one is carried on 
board. 


403. He shall keep close supervision over the third- 
cabin steward and the third-cabin waiters to see that pass- 
engers are supplied with the food and accommodations to 
which they are entitled, and that the waiters do not exact 
payment for same. 
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404. He shall give particular attention to the galley, and 
see that nothing is wasted or appropriated by the cooks or 
others that can be used; that all fats, etc., are collected and 
kept till the end of the voyage; that the proper care is taken 
of all cooking utensils; and that the galley, scullery, and 
surroundings are clean and tidy. 


405. He may permit passengers to visit the galleys, 
pantries, bakeshop, and butcher shop upon proper application 
to him. He will permit no smoking in these places at any 
time. 


406. He shall visit all toilets and lavatories frequently 
and see that there is sufficient paper in the toilets and towels 
in the lavatories, and if the water is not running freely, report 
the fact to the Chief Engineer. 


407. No disinfectants will be used except by direction of 
the Chief Steward or ship’s Surgeon. 


408. He shall, as far as practicable, visit staterooms at 
various times during the day and see that the passengers 
are receiving satisfactory service. 


409. He shall report at once to the Master and the 
Surgeon any cases of contagious sickness and to the Purser 
and the Surgeon any cases of injury to passengers, and shall 
also report to the Master and the Purser any cases of theft 
or of damage to passengers’ property that may come to his 
notice. 


410. He will be in charge of the medicine chest and shall 
submit to the Commissary at the end of each voyage a re- 
quisition for medicines required for the ensuing voyage 
and shall see that before leaving port he has an ample supply 
of medicines, bandages, etc., to meet all requirements. 

When a Surgeon is carried the Surgeon shall perform 
these duties. 


411. He will be in charge of the ‘‘slop chest’’, which must 
be carried by every vessel in the foreign trade. At the end of 
each voyage a requisition for supplies required shall be made 
and submitted to the Commissary and before leaving port 
the Chief Steward shall see that the supplies for this chest 
are adequate for the voyage. 
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412. No dogs, cats, other animals or birds are permitted 
in the staterooms. They shall be placed in charge of some 
member of the crew designated for the purpose. 


413. The Chief Steward shall see that all precautions are 
taken to guard against fire or other disaster in his depart- 
ment. 


414. While at sea he shall detail the night watches to the 
saloon. The watchman detailed shall report to the Officer- 
on-Watchevery hour as required by law. Should any impro- 
per conduct, serious illness, or other incidents of importance 
take place, the watchman shall at once report the fact to the 
Officer-on- Watch. 


415. The following papers shall be ready for presentation 
to the Port Steward upon arrival at the home port, viz.:— 
Inventory of stock when last leaving port; requisition for new 
stores, repairs, etc.; a full report in writing of the number 
victualled in port and on the voyage, in all departments. 

All store books, requisitions, invoices, sale receipts and 
stewards’ store and equipment book shall be completed and 
turned into the Port Steward’s office promptly upon arrival 
in the home port. 


416. An order duplicating book will be furnished to him 
for emergency repairs, as often a request is made and no 
notice taken of it. Such orders, if not executed, shall be 
turned into the Port Steward at the end of the voyage with 
the copy of the request made. 


417. The Chief Steward shall detail members of his force 
and hold them responsible for keeping the ‘“‘gloryhole’’ free 
from stowaways. He shall see that no stowaways are fed in 
the messrooms,. 


418. All articles left by passengers on board ship or else- 
where that are found by employes of the Company shall be 
turned in to the Chief Steward when underway or to the Port 
Steward when in port, who will dispose of them as follows :— 

Attach tags to them upon which shall be written, 
the description of the article, where found, the date when 
found, and name and address of the finder. The name of 
the finder is important in order that in case of any re- 
ward offered or paid it will reach the proper party. 
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The Chief Steward will turn all such articles over to the 
Port Steward at Seattle and obtain a receipt therefor. 
Reasonable effort will then be made to locate the owner of the 
lost articles and make delivery to him. 

Should the owner not be found by the end of twelve 
months the articles will become the property of the individual 
who found them. 


419. The only meals authorized to be served free of charge 
aboard ship are to the following persons: The Purchasing 
Agent, the Assistant Purchasing Agents, the Port Stewards, 
Tallymen at out ports, the U. S. Shipping Commissioner, 
Customs Officers, and Pilots doing duty on the particular 
ship, as well as the Master’s guests. 


420. He shall be appointed by the Port Steward with 

the approval of the Port Captain. 
THE SECOND STEWARD 

425. The Second Steward, under the supervision of the 
Chief Steward, will be held responsible for the behavior, 
good discipline and personal neatness of the cabin waiters, 
and shall satisfy himself before each meal that the waiters 
are neat and clean. He must require all waiters to shave 
daily and see that their hands and nails are clean. 


426. He shall attend to the first cabin passengers and 
that part of the ship reserved for them. 

He shall be responsible for the cleanliness of all first cabin 
staterooms, companionways, first cabin saloon and smoking 
room, the library and the ladies’ room. 

He shall also inspect the toilets and lavatories and be 
responsible for their condition. 


427. He shall superintend the serving of all first cabin 
meals, and shall see that the passengers are accorded cour- 
teous and prompt service. He will be held answerable for all 
complaints received from first cabin passengers in connection 
with the department. 

428. To keep himself informed, he shall from time to time 
during meals visit the dining saloon and see that everything 
is being done properly. He shall see that all waiters under 
him observe the instructions given to them. 

429. All complaints from passengers shall be reported 
by him to the Chief Steward at once, so that they may be 
investigated and rectified. 
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THE THIRD STEWARD 


430. The Third Steward will be responsible for the 
cleanliness of the dining saloon. He shall see that all table 
linen is in proper condition and that the tables are properly 
and uniformly set. He shall inspect the tables from time to 
time and satisfy himself that the proper service is rendered 
to passengers. He shall also see that the bell boys give proper 
service. Bell boys will be on watch continuously during the 
day and until relieved by the watchman. 


THE STEWARDESS 


431. The Stewardess is responsible to the Chief Steward 
for the care of female passengers and will visit rooms occupied 
by ladies and children before meals to see whether they are 
able to appear in the dining room. If not, she shall serve 
them in their rooms. Before going off duty at night she shall 
visit the rooms occupied by women and children and shall 
see that they are comfortablé for the night. 


THIRD CABIN STEWARD 


432. The Third Cabin Steward shall, under the super 
vision of the Chief Steward, attend to the third cabin pass- 
engers and shall care for that part of the ship reserved to such 
passengers. 

He is responsible for the cleanliness of all third cabin 
staterooms, companionways, third cabin saloon and smoking 
room. He shall under the Chief Steward, be responsible for 
the behavior, good discipline and appearance of the third 
cabin waiters. 


433. He shall superintend the serving of third cabin 
meals and will be answerable for all complaints received from 
third cabin passengers in connection with the department. 

Fe 
THE STOREKEEPER 


434. The Storekeeper, when carried, will have the custody 
of all steward’s stores and beverages, cigars and cigarettes. 
He will be responsible for the cleanliness of the storerooms. 


Stores will be issued only upon requisition approved by 
the Chief Steward. 
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THE BAR STEWARD 


435. The Bar Steward, under the supervision of the Chief 
Steward, will have charge of the bar room. The money re- 
ceived over the bar must be checked daily by the Bar Steward 
and the Chief Steward at the close of business, and the proper 
entries made on the blanks provided for the purpose. The 
Purser must certify to the correctness of the cash turned over 
to him and must give a receipt therefor. 
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CHAPTER XII. 


GENERAL NOTE :—Where any part of the ornamentation 
prescribed is of gold, all other ornamentations of whatever 
description on the same uniform, either on the cap, coat, 
or vest, must be of gold. 

Where such ornamentation prescribed is of silver, all 
other ornamentation upon the uniform must be of silver. 

In the ease of caps, except as otherwise designated, all 
officers entitled to wear one or more 14 inch stripes on the 
sleeves, will wear the 14 inch chin strap of the same material. 
Those entitled to wear one or more 4 inch stripes on the 
sleeves, will wear the 14 inch chin strap of the same material. 
Those with plain sleeves will wear the inch patent leather 
chin strap. 

All stripes shall completely encircle the sleeves, shall be 14 
inch apart, and the lowest stripe shall be 214 inches from the 
end of the sleeve. 

-. All collar devices shall be placed 14 inch above the notch 
on each collar and in line with the fore part of the collar. 
, All chin straps shall have two slides of the same width, 
and shall be fastened under the cap button described below. 

.Where devices are designated for employes in the 
Steward’s Department they shall be of silver. 


CAPS 
440. MATERIAL:. Shall be of dark navy blue cloth. 


STYLE: Diameter of the top to be from 1!%4 inches to 2 
inches greater than the base, the quarters to be cut slightly 
higher in front than in the back. The seam around the top 
shall be made without a welt, and neatly stitched on each 
side. There shall be a grommet in front to hold the insignia 
in place, but no grommet at the sides or the back. 

The band shall be 1-5/8 inches wide with a welt 1/8inch 
in diameter at the top and bottom. The bottom welt shall 
be 3/8 of an inch from the base of the cap. A band of lustrous 
1-5/8 inch black mohair braid shall be worn between the upper 
and lower welt. The visor shall be of black patent. leather, 
except in the case of the Master, molded to shape and bound 
with patent leather, green underneath, rounded and sloping 
downward not less than 30 degrees nor more than 40 degrees 
from the horizontal. - Four black metal eyelets, two on each 
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side, shall be placed above the band, in the quarters, for 
ventilation. A small sized ‘“‘A. O. L.”’ regulation button shall 
be placed on each side beyond the ends of the visor, the eye 
of the button to be immediately above the lower welt. 


GENERAL ORNAMENTATION:—A replica of The 
Admiral Line emblem, the letters ‘‘A. O. L.”’ to be sewn on the 
buoy in black silk thread,—‘‘A’’ on top, “‘O”’ on the left side, 
and ‘“L’’ on the right side,—the emblem to be 114 inches 
outside diameter and partially enclosed in a wreathof gold or 
silver as specified. Designation of position to be so placed 
on top as to conform to the curve of the emblem. Caps to 
have chin straps as specified. 


ORNAMENTATION FOR MASTERS:—A gold emblem 
with wreath, the designation of position ‘‘Captain’’, gold 
chin strap, and gold lace visor as per pattern. 


DESIGNATION OF POSITION :—In the case of all caps 
the title shall appear above the opening of the wreath, and so 
placed as to conform to the curve of the emblem and wreath. 

The following shall wear the full cap device, that is, both 
emblem and wreath:—Master, Pilot, Chief (First) Officer, 
Second Officer, Third Officer, Fourth Officer, Junior Officers, 
Chief Engineer, First Assistant Engineer, Second Assistant 
Engineer, Third Assistant Engineer, Fourth Assistant Engi- 
neer, Junior Engineers, Purser, Assistant Purser, Surgeon, 
Freight Clerk, Baggageman, Radio Clerk, Senior Radio 
Operator, Junior Radio Operator, Third Radio Operator, Chief 
Steward, Second Steward, Third Steward, and Steerage 
Steward. 

The following shall wear the emblem only on the cap :— 
Quartermasters, Deck Watchman, Boatswain, Carpenter, 
Cadets, Electricians, Deck Engineer, Plumber, Stenographers, 
Musicians, Bar Steward, Storekeeper, Barber, Laundryman, 
and Printer. 

COATS 


441. MATERIAL:—To be made of medium dark blue 
serge. 


STYLE :—Double breasted with plain seams and rolling, 
turn-down collar; length of lapel to be from 9 to 10 inches on 
the roll ; length of the coat to be sufficient to reach just below 
the crotch. Coat to be semi-fitting, with two pockets, one 
at each side at the hips. Pockets to be welt pockets with- 
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out flaps. Welts to be 114 inches wide, pockets to be from 614 
inches to 7 inches wide and 7)4 inches to 8 inches deep. In- 
side pockets at the option of the owner. 


BUTTONS :—Two rows of large sized ‘‘A. O. L.”’ regul- 
ation buttons, four on each side, to be placed not less than 5 
inches nor more than 6 inches from the edge of the coat. 
Top button to be even with the bottom of the lapel. The 
spacing of the buttons depends upon the height of the 
wearer. 


DESIGNATION OF POSITION:—DECK OFFICERS :— 


All coats to have a gold foul anchor, 1!4 inches long, to be 
placed at each end of the collar, flukes down, and the follow- 
ing ornamentation on each sleeve: 


Master :—To be encircled with four 14 inch gold stripes. 

Pilot :—To be encircled with three 14 inch gold stripes. 

Chief (First) Officer :—To be encircled with three 14 inch gold 
stripes. 

Second Officer :—To be encircled with two )4 inch gold stripes. 

Third Officer :—To be encircled with one 14 inch gold stripe. 

Fourth Officer :—To be encircled with one 14 inch gold stripe 
and 14 inch gold chin strap on the cap. 

Junior Deck Officer :—Sleeve to be plain, other devices of gold, 
and a 14 inch gold chin strap on the cap. 

Quartermaster :—Sleeve to be plain, other devices of gold; 
on each collar to have a wheel. 

Deck Watchman:—Sleeve to be plain; other devices of gold. 

Carpenter :—Sleeve to be plain, and to have cross axes on each 
collar; other devices of gold. 

Boatswain :—Sleeve to be plain, and to have a figure eight rope 
design on each collar. All devices of gold. 


DESIGNATION OF POSITION :—ENGINEER OFFICERS :— 

All coats to have a three bladed propeller, 1 inch in diameter, 

placed on each end of the collar, the two blades to be in a 

horizontal position, and the following ornamentation on eash 

sleeve: 

Chief Engineer:—To be encircled with four }% inch gold 
stripes. 

First Assistant Engineer :—To be encircled with three 14 inch 
gold stripes. 

Second Assistant Engineer:—To be encircled with two 4 
inch gold stripes. 
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Third Assistant Engineer :—To be encircled with one }4 inch 
gold stripe. 

Fourth Assistant Engineer:—To be encircled with one uy : 
inch gold stripe, and 14 inch gold chin strap on the cap. 


Junior Engineer Officers:—Sleeve to be plain; other devices 
of gold. Also a 14 inch gold chin strap on the cap. 

Cadets, Electricians, Deck Engineer, and Plumber :—Sleeve to 
be plain; no collar device; other devices of gold. 


DESIGNATION OF POSITION :—CLERICAL DEPARTMENT 


Purser:—Sleeves to be encircled with three 14 inch gold 
stripes, the spaces between to be filled with Alice Blue 
Velvet, and to have an oak leaf on each collar. 


Assistant Purser:—To be encircled with two 14 inch gold 
stripes, the space between to be filled with Alice Blue 
Velvet, and to have an oak leaf on each collar. 

Surgeon :—Sleeve to be encircled with three /4inch gold stripes, 
the space between to be filled with Dark Maroon Velvet, 
and to have a gold caduceus on each collar. 


Freight Clerk:—Sleeve to be encircled with one 14 inch gold 
stripe, and to have gold crossed quills on each collar; 
Alice Blue Velvet projecting from the ends of each stripe. 


Baggage Clerk:—Sleeve to be encircled with one 14 inch ‘gold 
stripe, and to have gold crossed quills on each collar. 


Stenographer:—No uniform required except dark blue 
clothes. Cap to have gold emblem without the wreath, 
and with patent leather chin strap. 

Radio Clerk:—Sleeve to be encircled with one and one-half 
gold stripes, and to have gold sparks on each collar; the 
14 inch stripe to be above the 14 inch stripe. 

Senior Radio Operator:—Sleeve to be encircled with one 4% 
inch gold stripe and to have gold sparks on each collar. 

Junior Radio and Third Radio Operator :—Sleeve to be encircl- 
ed with one 4 inch gold stripe and to have gold sparks on 
each collar. 

Musicians :—When playing, will wear tuxedo suits and cap 
with patent leather chin strap. 

Telephone Operators:—Ladies’ sailor suit of dark blue 
material, with gold emblem 2 inches in diameter on upper 


part of sleeve on the left arm. No designation of position; 
no cap. 
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DESIGNATION OF POSITION:—STEWARD’S DEPART- 
MENT :— 


Chief Steward :—Sleeve to be encircled with two and one-half 
silver stripes, the 14 inch stripe in the center and a silver 
“New Moon” on each collar. 

Second Steward:—Sleeve to be encircled with two 4% inch 
silver stripes, and a silver ‘“‘New Moon” on each collar. 

Third Steward :—Sleeve to be encircled with one 14 inch silver 
stripe, and a silver ‘‘New Moon”’’ on each collar. 

Steerage Steward:—Sleeve to be encircled with one 4 inch 
silver stripe, and a silver “New Moon’ on each collar. 

Stewardess :—Plain white nurses’ uniform with white belt 
and white shoes. 

Bar Steward, Storekeeper, Barber, Laundryman, and 
Printer:—Not required to wear a uniform, but must 
wear dark blue suit. No device on collar or sleeve, but 
must wear cap with emblem, without wreath, and silk 
cord chin strap. 

Deck Steward:—Dark blue coat, no devices, and cap with 
band designating position, without emblem or wreath, 
and with silk cord chin strap. 

Waiters :—No devices of any kind, but to wear black cap with- 
out insignia, white closed front jacket, black trousers, 
and white starched collar with black bow tie and black 
shoes. Hickory coat to be worn while working in port. 
All waiters must wear badges supplied by the Company 
showing ship and individual number. When Chinese 
waiters are employed they shall wear the regular Chinese 
waiters’ uniform. 


VESTS 

442. MATERIAL: Same as coat. 
STYLE: To be single-breasted, cut high, without collar. 
To have 7 small ‘‘A. O. L’’. regulation buttons, with four 
welt pockets, two on each side. Welt to be one inch wide 


on all pockets. 
TROUSERS 


443. MATERIAL: . Same as coat and vest. 
STYLE: Of ordinary uniform cut without cuffs. 


SHOES 


444.—Black shoes shall be worn with blue uniforms and white 
shoes with white uniforms. 
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BUTTONS 


445.—To be of gold or silver as designated, anchor with letters 
“A, O. L.’’ appearing in relief. 


SHIRT, COLLAR AND TIE 


446.—White starched collar and black four-in-hand tie 
1 14inches wide. A white shirt shall be worn. 


PETTY OFFICERS 


447. In the case of Petty Officers’ uniforms, the coat, vest’ 
trousers, and shoes shall be the same as those of officers 
with the exception of the devices thereon. 


SEAMEN AND CADETS 


448.—On ships designated, the following uniform must be 
worn on arrival in and departure from ports by Boat- 
swain’s mates, Carpenter’s mates, Deck Watchmen, Sea- 
men, Ordinary Seamen, and Deck boys:— 

CAPS :—To be a Navy white hat, except in the case of Deck 
Night Watchmen. ie: 

JERSEYS :—To be blue, with white circle 1-14 inches wide 
and six inches in diameter, with the words ‘‘The Admiral 
Line’”’ in blue letters. 

TROUSERS :—To be blue navy dungarees with laced back. 

SHOES :—To be black. 


WHITE UNIFORMS 


FOR ALL OFFICERS 


449.—CAPS :—To be regulation ‘‘A. O. L.’”’ cap with a white 
top. 

COATS :—To be. similar to the regulation navy coat, of white 
cotton or linen duck, with Company buttons. The 
stripes and the collar insignia to be worn on the shoulder 
marks the same as on the sleeve of the blue uniform. 

TROUSERS :—Same material as the coat and of ordinary cut. 

SHOES :—To be white. 


PETTY OFFICERS WHO ARE REQUIRED TO WEAR 
PETTY OFFICER’S UNIFORM 


450.—CAP :—Same as blue except with a white top. 

COAT:—Of white duck, double breasted, with Company 
buttons. 

TROUSERS: Same material as coat and of ordinary cut. 

SHOES :—White. 
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FOR SEAMEN, ETC. 


451. CAP:—White hat. 

JUMPERS :—to be of white duck, similar to Navy style. 
Letters: ‘‘The Admiral Line’’ across the breast in navy 
blue letters. 

TROUSERS :—Same material as jumper, Navy dungaree 
style. 

SHOES :—Black. 


FOR MUSICIANS 


452. CAP:—As per blue uniform regulation, only with white 
Cap cover. 
SOAT :—Of dark blue serge. 
TROUSERS :—Of white flannel. 
NOTE:—White starched collar and black four-in-hand tie 
always to be worn. 
SHOES :—White. 


OVERCOAT 
FOR ALL OFFICERS + 


453. Theovercoat shall be made of dark navy blue, smooth 
faced cloth, lined with dark blue or black material; double 
breasted, semifitting at the waist and with a full skirt, length 
of skirt to reach from 3 to 5 inches below the knee. To be 
made with lapel and convertible collar, so as to be worn 
buttoned to the neck if desired. Collar to be 4-14 inches wide 
at the center of the back. The point of the lapel to be as wide 
as the point of the collar, the two to lie closely together; 
notch of the lapel to be about 414 inches deep; length of the 
lapel to be about 11 inches and the coat to button on the 
second button. 


When the coat is worn buttoned to the neck, the collar 
should meet closely in the front and lay smooth across the 
upper chest at the base of the neck. The collar to be fitted 
with a latch so that it may be worn turned up for protection 
to the ears, if desired. The coat shall have two rows of black 
horned buttons, flat surface, 1-14 inches in diameter, the 
rows to be about 6 inches apart; five buttons in each row, 
the first button at the neck under the collar the second 
button at the bottom of the lapel, and the bottom button at 
the height of the crotch, the four lower buttons to be equally 
spaced. 
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There shall be a vent in the center of the back, extending 
16 to 20 inches from the bottom, the right side of the vent 
overlapping the left side 2 inches, made with a fly and fastened 
with three"medium sized flat black buttons. 


The overcoat shall be made full in the back and fitted with 
two straps let into the side seams at the waist, straps 2-14 
inches wide, the right strap to have two buttons, same size 
and pattern as front buttons, about three inches apart, the 
left strap to have two button holes the same distance apart. 
The straps shall be worn buttoned up, the fullness of the 
back to be held in by the straps. 

There shall be two outside welted pockets, the welt 1-5/8 
inches wide, openings about 8 inches long, center of opening 
in the same vertical line with the front seam of the armhole, 
and at the height of the hip bone. The bottom of the open- 
ing to be 2 inches to the rear of the top and the opening may 
be left thru the lining if desired. 


The edges of the collar, back straps, pocket welts, and the 
front edges of the coat shall be stitched with one row of plain 
stitching 14 inch from the edge. All seams to be plain. Two 
loops shall be placed on each shoulder, one on the outer edge 
and the other underneath the collar, in which shall be worn a 
shoulder mark to designate the rank. 


Inside breast pockets may be fitted if desired. 


NOTE:—It is not necessary that officers supply them- 
selves with the uniform overcoat above described, but it is 
suggested that deck officers supply themselves with them in 
order that when on watch in cold weather they may present 
a proper officer-like appearance when required to wear them. 


SHOULDER MARKS 


454. To be of dark navy blue cloth, lined with white 
material, to be stiffened with fibre board and to be 4-14 to 
54 inches long overall, 2 to 2-14 inches wide at the base and 
from 1-14 to 1-14 inches wide at the base of the triangle, 
and with a symetrical triangular peak at the top extending 
one inch beyond the sides. In this case the sides will be 
from 3-14 to 4-44 inches long. At the center of this peak 
shall be a small ‘‘A. O. L.”’ button. The rank of the officer 
shall be indicated by stripes of lace (the same as on the 
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uniform sleeve) with the collar insignia above the stripes. 


When two or more stripes are worn the outermost stripe 
shall be one-quarter inch clear of the end of the shoulder 
mark and one-quarter inch apart. When only one stripe is 
worn, it shall be one-half inch clear of the end of the 
shoulder mark. No part of the shoulder mark or its fasten- 
ings shall be of any kind of magnetic material. These 
shoulder marks shall be worn on the white uniforms and 
on the overcoat. 
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CLEARANCE OF TRANS-PACIFIC VESSELS 


The following documents are required on the clearance of 
vessels from U. S. ports for foreign ports :— 


(a) 
(b) 
(c) 


(d) 


(e) 


(f) 
(g) 


(h) 


Ship’s Register. (Showing correct ownership of 

vessel). 

Ship’s Articles. (Should be complete before clear- 

ance.) 

Certified Crew List. (Sixty-five percent of the deck 

crew, excluding carpenter, must be certified seamen 

and present their certificates to the Shipping Com- 

missioner when signing the Articles.) 

Bills of Health from U. S. Customs Public Health 

Service. (Vessels proceeding to Hongkong direct 

require British Consular Bill of Health.) 

Fumigation Certificate (If vessel has been fumigat- 

ed). 

Foreign Clearance. 

Outward foreign manifests covering all cargo on 

board. 

Before clearing, report must be made on Immigration 

Form No. 689 of changes in crew since arrival in U. 8. 

One certified life boat man must be carried for each 
life boat. 

On arrival at Victoria, Form 680, Immigration Crew 

list, is to be filed at U. S. Consul’s office. 


ENTRANCE OF TRANS-PACIFIC VESSELS 


The following documents are required on entrance of 
vessels at U. S. Ports from foreign ports :— 


(a) 


(b) 
(¢) 


(d) 
(e) 


Ship’s Register (which must show correct owner- 
ship). 

Ship’s Articles. 

The Certified Crew list from the port of last clear- 
ance in U. S. 

U. S. Consular certificates of changes in crew in 
foreign ports to be attached to crew list. 

U. S. Consular Bill of Health (Issued at port of begin- 
ning of return voyage to U. S.) 
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(f) Supplemental Consular Bills of Health from U. S. 
Consul at each subsequent port of call on homeward 
voyage. 

(g) Certificate of Discharge from Quarantine (issued 
at Quarantine Station at port of first arrival in U. 8.) 

(h) Certificate of U. S. quarantine Office at first port of 
arrival as to the inspection of cargo should be 
endorsed on the original inward manifest. 

(i) Complete manifests of cargo U. S. Customs forms 

(at least eight copies). 
ALL MANIFESTS MUST BE LEGIBLE AND AT 
TOP OF EACH PAGE MUST BE A NOTATION 
SHOWING WHERE CARGO WAS LADEN AND 
DATE OF SAILING OF VESSEL FROM SAID 
PORT. 

(j) Certificate of U. S. Consul at each foreign port of 
call that ship’s documents have been presented at 
his office. 

(Master must not fail to call on U. S. Consul at each 
foreign port.) 

(k) Any clearance certificate issued by Customs auth- 
orities at foreign ports. 

(1) List of all stores on board. 

(m) List of parcels belonging to members of crew. 

(n) Cargo Reports—Shipping Board form 7801—in dup- 
licate. 

(o) Immigration lists covering each class of passengers 
if any are carried. 

(p) Immigration crew list for delivery to Immigration 
Inspector who boards the vessel on arrival in U. S.— 
Form 680. 

(q) If any destitute seamen are carried home, Consular 
certificates authorizing their transportation should 
first be secured from the U. S. Consul before leaving 
the foreign port and the seamen checked by Customs 
officers on arrival in U. S. 


NOTE:—Liquor is not allowed on American vessels. 
Fines equal to the value of the liquor or the value of any 
articles omitted from manifest or store list will be imposed. 
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DESERTION DEFINED 


“Desertion” is the unlawful and willful abandonment 
of his ship by a seaman with the intention not to return. 

A seaman leaving his ship without permission within 
24 hours of the time set for sailing, and who fails to return, 
or who leaves his ship on the eve of sailing and does not 
return will be considered and logged as a deserter. 

Where a seaman is detained thru imprisonment or thru 
other acts of the Local Port authorities he is not considered 
a deserter according to law. 
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INDEX 
A Article Number 
Absence without leave... 42, 43 
pea bstract Ol aeck, log?) 2 <i e— aeete 132 
Accident, to machinery, report of... 266, 270, 285 
TOPDESSODL OLS OF CLOW. a. gc heoo ee oceccectsnenc nee ed 123 
EO) ASCE a tte a pag ie aan a ae SS 118, 120 
CIOS SEO WARS Ole eS err a a esac cece necsenr cel 64 
Alterations, not permitted without approval... 136, 176 
Anchor, who on watch when at... 35 
ASTON CLs tpn Sa goer ES Sana Sam a ea en nen 17, 412 
SETS EUUIIRE MENS TOO ULONY nop ceases pene ntcceaaegignnnvecnconeed 31, 152 
Appointment of deck officers... eee eeeee ee ecece eee 30 
Arrival, report the expected by radio... 107 
Assistant Engineers, duties and appointment of... 280 
Assistant Purser, duties and appointment of... 345, 346 
B 
BOW es re eee ee ch Seen 316 
| TONTETENTZY ew YI Wh oa ili ai oe i NS BL Oe el no Paine i 2 aetna aie 315 
PUNO E SST AOR G Wi AN i ae A ir > an eM 9 aa le nS! 435 
Bearings of land, when to be taken... o-oo eee eeeeeeee eee 94 
NESEAT STS OUTRO OC eee eo arp eae 210, 226, 252 
PAOD Wh i ee ae ieee eee ei ae eae eee an AT 412 
LTO Sd Borg TH hea 5h i oR ie ere No meee ee 39 
LETRA RS PES BS eg a ee a eae eee eee a eae nee TY 177 
Bonded Cargo, ships carrying to notify Agent... 113 
Brilliantshine, not permitted on board... 2. 38 
DLTECRIN TEP ECS, Sc sp ca lae  a e 36 
Business, solicitation of on board, not permitted __.................. 16 
DSTO ACY ET acter ES a gd ee a a oto 445 
Cc 

Cae oan meet 28 OUTED) J9A OF 9) ae Oe 440 

Captain, (see Master) 
Garso cOangerouss se) Ser oeiets (ene ee ae 63 
, loading and stowage of... 64 
checking of 8 62 2208 to fe 69, 174, 175, 308, 310, 330 
giving out information with regard to... 13 
INE DOCTIONIO foes 2 IG. NTS ADI, eR EO 168 
receipt to be obtained for when.__..........-...--------- 69, 114 
stowage of, etc. ........ 65, 82, 163, 164, 165, 168, 170, 186 
COTO Ee ee See ens 69, 163, 175, 330 
Dertiletion af. thooct 1214 s60_..05g32 oe! 168 


Cargo ports, inspection of... .---------------------------- 176, 225 
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C—Cont. Article Number 

CarPeM ter o— on -nvenn-cncnesneseecnsneeneereensceapenneesensensnesnsasedeHssseatonsesucceccsenendenedetne 177 

Cats, Cogs, OGG ui.cc.ncceeccccccessetosscttenesssnnneseceegupaueg te oe eeeetaeeeg 17, 412 

Chairs; steamer 20.20.04. ee ee 154 

Charts, etc. by whom corrected... see eee 182 

Chief Engineer, appointment of._..............-.--.--2--------------- 274 

daily report to Master _......................-----.---------- 263 

duties of, 236,237, 238,240,241, 243,248, 250,253,267 

«  « when getting underway, etc........ 242 

status Of 22000 ee ee ee ee 235 

when report to Port Engineer........................ 257 

Chief (First) Officer, authority and status of............ 53, 140, 141 

duties; of) 35 Ae ee 142, etc 

inspection of ship... 146, 156 

responsible for stores.................-..--.-.----- 148 

ef ‘ stowage... 163 

station when leaving port, etc.............. 161 

Chief Steward, status, duties, appointment of, etc. 302, 395, etc. 

Chronometer sco en eee ea ee 183 

Claims; investigation. 0f.22 Pe ee 166 
Clearance of Trans-Pacific vessels, (see appendix) 

Clerical Department 2). ee eee 301 

CU OC KS 55sec sh Sok as sndacnn a Heo oc 210, 269, 292 

COR TSE errr Re asec er ene ee ce 441 

Collar; to be Avorn. 2) ee ee ee _..446 

Collision of vessel, What to GO... cc... eee eneeeeceeeceeeceeeeeeeee 121 

Communications, official, to be approved by Master... 81 

testing of... 32 eee eee 105, 227 

Complaints, bY ctrew:.........00..-02. ee 17 

Dy ‘passengers... eee ee 115, 319 

Consignee, not permitted to inspect cargo in holds... 70 

Co-operation: 22.2. bea ee ee eee 4 

Copies of U. 8. Steamboat Inspection report... 32 

Courtesy..—....2--:5.:,. $0. eeetetn Bee ele ee 3 

Crew, discharged in foreign port, what to do... 127 

not to leave ship until when... 61 

relatives, friends, etc. of... Re else 48 

signing on of____... 2ecler oc} bealesds od ot caleses 8 335 

to be'on board when..ce._22...........238.. bs. encase 50 

Criticisms) not Permitted. oo. .cecccseccssecerdinend 2 2 


D Article Number 
Daily inspection by Master... eee cece ecee eee eens 115 
Dead lights, inspection of... eee 172, 176, 225 
TYE A eh ep ala) ovevyeta La SS 0 2 ee eee neal  < 36 
Deck Officers, appointment Of eee cee eee eee 30 
Decks, when to be scrubbed... cece 147 
Deep tanks, inspection of covers... 173, 255 
Department heads, responsible to whom in port....................- 7 
Desertion (Defined—see Appendix) 42 
PPO WAR DAOTIOL CIC COLLIS S occ cs nea onsen ca caceecen sen cnees cue nse ee 102 
Discipline, Master must maintain... 129 
REVS SSOMECSEL GSM OUG Meer nn eevee encecants 17, 412 
Doors in cargo spaces, inspection of... 172, 225 
Draft, when to be taken eee eee 106, 190, 217 
Drift lead, when to put over... 104, 216 
Dungarees, when permitted... eee 221 
PERUTUTIAG Osten a eee Sek! ENDO E 162 

E 

Earnings report of 4262 see. een eee, fo ee 329 
Employes, not permitted in passengers’ rooms....................... 20 
Employment of labor from outside... 256 
Engineer-on-Watch, status, duties, ete... 282 to 293 
Engineroom telegraph, to be tested when... 99, 105, 227 
Engines, propelling, not to be disabled... 244, 267 


not to be turned without permission..245 
Entrance of Trans-Pacific vessels, (see Appendix) 


Expense account of Master. ......................---.--0c0e0css0ceceeeeeeeeeeeeeeeeees 124 
F 
Family and friends of officers.........:......0.2...2..2.2..0.200-eeee eee 46, 47 
Fire alarm, to be sounded when..............2. 224 
tobe tested. when. .22 2. bere A oe et 150 
Fire apparatus, who in charge of... eee 155 
Firearms, who responsible for... ---..-----.-------e-coeeeoeeeeeeeeeeee= 134 
FTES) Gg LL, oan iia lt all at ena 39 
ERE hd Ra yy Ge Ee9 a ALN GTN IAN ean a le 38, 265 
First Officer, (see Chief Officer) 
LET TE WOR Cle con alg il et let ali lS I SR RM 73 
1 APS ac ess aa cae, yl ape st a i et a 74, 75 
, Second Officer in charge of... __.._....-..------------------------ 75, 189 
Fog, when underway im a. nanan neeeeeeeneneee 93, 100, 204 
6 OAETONEL, CO CT OGD AGS 9 0 a sel a SP Sa 226 
Fourth Officer, duties of 222.20... 193, 194, 196 
SSSI re eter ai or tnd NOE AO 42, 128 
418 
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F—Cont. Article Number 
Free meals, to whom may be served. ............--.-..----------------------+ 419 
Freight’ Clerk, ‘duties, “ete ences 347, 348 
Fuel expended, to keep account of... ---------------2-- ee 246 
Fuel tanks, to be sounded when... .-------..-----------e--eeeeeee ee 259 
Fumigation: ores eae 37 
G 
Gambling, not permitted 23.) 3. 9 ee 28 
Gangways, Chief (First) Officer in charge of.................-.-.- 149 
General average, cargo liable to...............--.-------eeee en eeeeeeeeeee ees 112 
Government Officials, acquaintance of....................-.--------------- 332 
treatmont, Of x 0. 25, 151 
Gratuities: 20 co ee ee ee 18 
Grounding, what report to make... ceeeeeeeeeeeee 119 
H 
“Handbook for Masters”? _.... 5,-0.2 ce cece see os 111, 112 
Harbor and dock regulations... 2... 23, 125, 226, 260 
Hatch survey, when held... I ee 66 
Hatches, removal of whem... o.oo ceceececeecececeeeeeeeeeeeeeeeee 168 
aZar ds. 22 oii. csccscicece cscs eie teen eee ae ee Pen 159 
Heavy lifts... cctxus2iee cont oh lt” eee ea See 157 
Holds, who responsible for cleaning ...0..22-2----ceeseeeee ee 162 
Hooks, when not to be used. eee ee 169 
House. Flag-n-- 9-208 se bene dt Dae” Od ee ee 73 
I 
Indicator cards .....00 25.0. o...:.. ee 1 EOE BR ee 258 
Information to Press Representatives... sss 14, 15 
Injury, to member of crew... 52 
to passengers or creW...........00 117, 123, 320 
Inspection ,«Annual.....:)...... ete paises oo Ot ee 31, 152 
J 
Junior Deck Officers, duties of... 197, 202 
Junior Engineer Officers... 275, 281, 291 
htt) CeneeeE eS eee nemD  EIERTME Pe mee. tems nk ah ay 62 
Jurisdiction, over members of crew... 53 
L 
Labor, organized... 4. Seawieeee See 19 
Lamp and Paint lockers, who in charge of... 145 
LATCORY. 5. Ati PRIM ce a «gel einen 26 
Leave, absence without... 42, 43 
from whom obtained... 49, 261 


86 
L—Cont. Article Number 
Life Boats, who in charge Of... ecceccececeeeeceeeneteeenees 155 
Life Saving Equipment, etc., report made upon... 135 
Lifts, heavy, who responsible for... ecco coc ceeeeee es 157 
Lights, to be extinguished when... 76 
SS OO ES SETS 2 eS a eee 25 
Log book, deck, who in charge Of... teoeeeseetesecteeeeneees 158 
Log books, no erasures permitted... eee 29 
IOaVE GAC Riles) elie, 5 ee eee, en ee oe ee rr ee 167 
TES Cig AOS OS SSC oP te) 8 5 On STR iene a Pee ene eRe 418 
UTR ea Ste a er rere See 2 
M 

Machinery, assignment of by Chief Engineer......................... 264 
, propelling, not to be disabled 244, 267 

, not to be turned without per- 
MISSION: = 2 eS atin, BE RO ee 245 
Co pea eh SR ae be Oo Re 69, 163, 175, 330 
METIOt LO .DO COLTiOG 1100s... foe ee ee 44 
Manifests, (see also Appendix) 0. e cece cence eee 311 
Master, ‘“‘Abstract of deck log?’ o.oo cece eee 132 
aS DDOLT GINON GON eee eee ee eee 90 
PRU CNOTILY Ot -e nose eee ee ee ee 5, 91 
, daily report by, when ship out of commission.......116 
POS POTIBOEACCOUNLG Oke os ee cece 124 
, may disapprove appointment of officers... 133 
, may remove member of crew not satisfactory.......... 126 

, must report condition of life-saving equipment 
CLP sa asl desl ee aaa a lac re A 135 
OTE GUT (ag OE) et a RL el a ee ee 95 
PET OCOEU IOS SOT OUNGG oooaceec cme eonaee nice 131 
LRU SECO LERE | Op LEE in Pa) ieee Rs cee, smn a 91 
, responsibility for stowage... 65 
DRUG REIS POT CAD URI nena nore ner ren een 109 
pate A Nal GIsCiDliNne. sree 129 
, to make daily inspection __... n-ne 115 
RAR EMM SiN eg Co DXi ga) 6 bape ile ee eel a ae ene 100 
, to enforce the Regulations _.._._...-......-.---.--..----.--2----------- 6 
, when absent, disabled, or sick ....................--.---.-.--------- 92 
OE VESSIC  t  e e a eet  e 314 

N 
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O Article Number 
Office hours of Purser. ...:..::.-.::.-2.20- S24 Le 318 
Officer, licensed, on watch im Port... eee eect 34 
Officer-on-Waitch, duties of, when underway............ 201 to 211 
x , when in port................... 215 to 230 
, Status Of... 2.2.2 ee 200 
Officers, definition of the Word... .....-..2-2-2---2-----ececceceeeneeeeeoes 10 
, record of performances Of. _..............-.--.-----2.-----seeeeee ee 22 
, suggestions by to the Management................-...-..-.-. 8 
, to familarize themselves with the Regulations... 1 
Open roadstead, when lying in, what to do... 103 
Orders to subordinates by Port Captain, not permitted... 82 
Organized: Labor... ee eee eee 19 
Overcoats.........:...2enqinst Belle Be teeeeterntn nse 453 
“Owners Risk” clause ¢ce:® <4 .c4. tec. 2ettlicesse cee 165 

P 
Packages, not to be carried free... ---eececeeceececeececeeneeeeeeeee 44 
Paint Lockers, who has charge Of 2.2 -------------seseseeeeeeeeee nes 145 
Paint, on Company ships.20 oe er 24 
Passenger accommedations, not to be occupied by crew........27 
Passengers, not permitted in holds... 70 
; , not permitted in rooms of employes... 29 
, transferred from one room to another............._.. 323 
Pay to seamen, forfeiture Of... eee eee 42, 128 
when to be made... eee eee eee eee 41 
"Peavies”’, US@ Of ...0. i 2a) ee ee ee ee 169 
Persons, unauthorized, off ship before sailing... 160 
Pilfering =... 0 SL eee ee ee 170 
Pilot, when to be employed nnn eeee ence een eceeceeeceeeeeenenee 97 
, when on board conning, who responsible...................... 98 
Port Captain, not to give orders to subordinates... 82 
Port, licensed officer on watch ime eeceeeeeeeeeeee 34 
Position at sea, to be reported by radio... 108 
Position of vessel, to be posted. eee c cece eects 33 
Press Representatives, information to... 14, 15 
Probert yi citi ek et Bn Be ee il 
Protest, before whom to be noted... 122 
, to be noted when... ee 122 
Purser, status and responsibility of... 300, 303, 307, 328 
, Guties of. ...:..4.. 4 ee es 304, 305, 306, 307, etc 


, the appointment Of oon co ccccccacececeseenseedecceceseseed 339 


6 

87 
R Article Number 
RD LEG) COM) os ea a EY eee aT ERE een Tr 350 
MERON OW Site i) a A ee ee ae 334 
RadiotOperators...-2 2 a 333, 351, 352, etc. 
Radio, messages to other vessels... 2... ooo eececeeeceeeeceeeeeeee 110 
RBDDOB LUO TNC Gi Ok ec a aera 108 
, report the expected arrival by... 107 
Record of performances of officers... 22, 273 
Rosistered mail 2 2 i eg <n IOS, be 20) pee eee ata 69 
LQ PAY ere oe) nie. ES AAs) od a eh a 79, 247 
Reports,daily, by Chief Engineer... eee 263 
» Prompt delivery Of... occ ce ccc eect 40 
Reprimanding employes... eee eee eee ceeececee weeeee eee 21 

Ss 
ISVGGMS secre ers Oe OS Ee JE 169 
RSEGRTE UD erieties itctee Ae Se Pe east ce IANS 72 
Seamen, to be paid whem... eee cece 41 
Search for dutiable goods, when made... 80 
RmEGLCDNlOTr MOUOr OUCisc. 0.2: eaten ee eS 25 
Second Officer, duties of... 181, 182, 183, 184, 185, 186, 189, 190 
, station when getting underway etc.............. 187 
SULCUS OL. eee eee ee fe ee ee 180 
Second Steward, status and duties... 425 to 429 
Sy PGE ore ln 2 ae a ie a 446 
PES a et SS a et a ee eS 4nd 
NETO A Eid oS ee eee ee, See 454 
Signing on of crew, responsibility for... eee 335 
Smoking, when not permitted... 12, 186, 193, 219 
Smuggling, who responsible for... --eeeeeeeeeeee eee eee 130 
Solicitation of business, not permitted .............---.-----.------ 16 
Peet IOUOLVmreC Wire. osc ee et es ae iets 83 
Steam jets, in the holds, examination of... 171, 254 
Steamer chairs, who in charge of... 2... -o-----neeeen seen 154 
Steering gear, whistle, etc., when to be tested_........... 105, 227 
Stenographer, who will act as... nee eeeeeeeeeee eee 313 
Stewardess, responsibilities and duties....................--.--- 431 
SPE PODGrOUtios Offs 28) ke ee 434 
Stores, expenditure of... 148, 239, 373, 395, 397, 398 
Ta ESE EY fe i a sell eel ee 61 

Stowage, (see Cargo). 

EN ES 59, 417 


88 
S—Cont. Article Number 
Surveyors, when to be employed......................-.....-..--- 65, 67, 168 
Surveys, Hatch, when held... 22..22222-- eee 66, 67 
“when held) 2. 22....22..c eee 67, 68 
Sweating of Cargo... Perini ett cat on = 168 
T 
Tanks’ 2.000%:).4.. Je J ee Me eee 272 
, deep, inspection of covers... eee 173, 255 
Telephone operators, duties, @tC... 2-2 eee eee ence 312 
ds -) 4 nn ne A ee ee 26, 373 
Third Cabin Steward, duties, ete... 432 
Third Officer, duties of... eee 193, 194, 196 
Third Steward, duties and responsibilities of... 430 
Ticket, Dass, CtC ix... 23s eee 324 
Ties, what kind to be worm... eee 446 
Tips, gratuities, ete.................- en ee 18 
Tows, when passing, what to do... cece eee eeeeeeeeeeee 101 
Trousers, material, style, ete... cecee eee teee eee 443 
U 
Uniforms,.......... 50, 54, 55, 56, 57, 58, 178, 249, 440 to 454 
, change from blue to white, ete... 57 
p PLUSICIA NS ol one raes e 452 
s OVODCORUS os. sc. ee 453 
,sbetty officers)... eee ee ee 447, 450 
, Seamen’s and cadets’... 448, 451 
j white: ret eee 449, 450, 451, 452 
1 PS oo | Re eer at rali ti cs 44, 69, 163, 175, 330 
U. S. Steamboat Inspection reports, copies of... 32 
Vv 
Valuable Cargo...2.42...200. 2A eee 69, 163, 175, 330 
Vests, uniform......:2.......2. eval ei a) a eae 442 
| Visitors, when permitted on board. 4B 
Voyage, when terminated. cee eee 78 
Ww 
Watch, Fire, and Boat bills... 153, 251 
Whistle, what is Compamy’ 8... c.occeceeeencceeereeeneeene eee 71 
,» when. to be tested’... io: eee ee 105, 227 
Wivon of OffiCOr so: csc nce ota, s 46, 47 
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